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BAKGRUND

Jonkoping University (JU), har sedan 2010
examensratt pa forskarniva inom omradet Industriell
Produktframtagning.

Inom omradet Industriell Produktframtagning finns tre
forskarutbildningsdmnen inréttade:

e  Maskinkonstruktion
e  Material och tillverkningsprocesser
e  Produktionssystem

Allmanna studieplaner (ASP) for respektive
forskarutbildningsdmne anger de krav som galler for
aktuell examen.

Bestammelser och riktlinjer for utbildning pa
grundniva, avancerad niva och forskarniva vid
Jonkdping University (BRJU) anger regler for
utbildning vid Jonkdping University.

I tillagg till andra styrdokument vid JU och JTH
beskriver denna handlaggningsordning ordningen
for genomforandet av utbildning pa forskarniva vid
JTH.

Handlaggningsordningen bestar av tre delar:

e Del 1 - Introducerar centrala begrepp och
forkortningar

e Del 2 - Forskarutbildningsprocessen

o Del 3 - Vasentliga delar i forskarutbildningen

Som bilagor finns checklista infor
licentiatseminarium samt infor disputation.

BACKGROUND

Jonkoping University (JU) has, since 2010, degree-
awarding powers in the area Industrial Product
Realisation.

Within the area Industrial Product Realisation, there
are the following three third cycle subject areas:

e  Machine Design
e Materials and Manufacturing
e  Production Systems

Requirements for a third-cycle degree are stated in the
respective general syllabus (ASP) for each third-cycle
subject area.

Regulations and guidelines for first-, second- and third-
cycle education at Jénkdping University (BRJU)
regulate education at Jonkdping University.

In addition to other steering documents from JU and the
School of Engineering, this administrative procedure
describes the routines for the third-cycle education at
the School of Engineering.

The administrative procedure consists of three parts:

e Part 1 - Introduces central concepts and
abbreviations

e Part 2 — The third-cycle education process

e Part 3 —Important parts within the third cycle
education

Appended are checklists for licentiate seminar and
public defence.



DEL 1

CENTRALA BEGREPP OCH
FORKORTNINGAR

ASP
BRJU

Dekan eller
dekanus

Diva

DOCTA

Doktorand

Doktorsavhandling

Forskarkollegiet

FUR
FS
HEI

Institutionstjanst-
goring

ISBN

ISP
JTH
JU
Kappa

Kursinfo

Ladok

Licentiatuppsats

Allman studieplan

Bestdmmelser och riktlinjer for
utbildning pa grundniva,
avancerad niva och forskarniva
vid Jonkdping University

Ordférande i Namnden for
utbildning och forskarutbildning
(NUF)

Digitala vetenskapliga arkivet,
publiceringsdatabas

Doktorandforening vid JTH

Student som &r antagen till
utbildning pa forskarniva

Akademisk avhandling for
doktorsexamen

Samlar alla disputerade pa JTH

Forskarutbildningsrad
Slutseminarium
Hogskolor och universitet

Benamning pa de 20% som gors
vid sidan av forskarutbildningen

International Standard Book
Number

Individuell studieplan
Tekniska Hogskolan i Jonkdping
Jonkoping University

Ramberéttelse i en
sammanléggningsavhandling

Utbildningsdatabas som innehaller
kursplaner och utbildningstillfalle

Webbaserat system for
studiedokumentation

Akademisk avhandling for
licentiatexamen

PART 1

CENTRAL CONCEPTS AND

ABBREVIATIONS

ASP General syllabus

BRJU Regulations and guidelines for
first-, second- and third-cycle
education at Jonkdping University

Dean Chairperson at the Board of
Education and Research Education
(NUF)

Diva On-line academic archive for
research and student theses

DOCTA Association of doctoral students at

Doctoral student

Doctoral thesis

Research faculty

FUR
FS
HEI

the School of Engineering

Student admitted to education on
third-cycle level

Thesis for the doctoral degree

Unites all JTH’s employees with a
doctoral degree

Doctoral programmes council
Final Seminar

Higher education institution

Departmental duties The 20%-work done besides the

ISBN

ISP
JTH
JU
Kappa

KurslInfo

Ladok

Licentiate thesis

doctoral education

International Standard Book
Number

Individual Study Plan
School of Engineering
Jonkoping University

Summarising chapter of a
compilation thesis

Education database containing
course syllabuses and course
instances

A web-based system for student
records

Thesis for the degree of licentiate
of science



Monografi

NUF

QAR
QIP
QR
PhD

RC
RP

Sammanléaggnings-
avhandling

Spikblad

Teknologie doktor

Teknologie
licentiat

En avhandling utan bilagda
vetenskapliga artiklar

Néamnden for utbildning och
forskarutbildning

Kvalitetshedémningsrapport
Kvalitetsutvecklingsplan
Kvalitetsrapport

En person med avklarad
forskarutbildning kan titulera sig
Doctor of Philosophy

Forskningsréad
Forskningsplan

En avhandling bestaende av en
kappa och vetenskapliga artiklar

Informationsblad som bildggs
licentiatuppsats/
doktorsavhandling.

Examensbendmning
doktorsexamen vid JTH:

Examensbendmning
licentiatexamen vid JTH:

Monograph

NUF

QAR
QIP
QR
PhD

RC
RP

Compilation thesis

Notification of
submission of a
thesis

Doctor of
Philosophy in
Science

Licentiate of
Science

A thesis written as a unified text

The Board of Education and
Research Education

Quality Assessment Report
Quality Improvement Plan
Quality Report

Someone with a completed third
cycle education has the title
Doctor of Philosophy

Research Council
Research Proposal

A thesis consisting of a
summarising chapter and scientific
articles

A summary sheet added to the
licentiate thesis/doctoral thesis

Title of qualification Doctor of
Philosophy at School of
Engineering

Title of qualification Licentiate at
School of Engineering



DEL 2

FORSKARUTBILDNINGSPROCESSEN

Bilden nedan illustrerar forskarutbildningprocessen for ett

genomforande pa 80% av heltid.

ISP = Individual study plan
RP = Research proposal

PART 2

THE THIRD-CYCLE STUDY PROCESS

The picture below illustrates the third-cycle education
process for 80% of full-time implementation.

FS = Final seminar Licentiate Doctoral
seminar REV defence
ISP RP Fstic : RP FSOR '
Introduction / Activities for licentiate degree > Plan to dr/ Activities for doctoral degree > @P
1 " l " 1 " 1 " 1 " |
[ ! [ ! | ! [ ! | ! I
Start 1 year 2years 25year 3years 4 years 5 years

Introductory phase

Before licentiate

seminar
_—

ANTAGNING OCH ANSTALLNING SOM
DOKTORAND

Bestdammelser for behdrighet, urval, antagning till
uthildning pa forskarniva samt anstéallning som doktorand
finns i Antagnings- och anstéllningsordning for
doktorander vid Jonkdping University.

Endast den som ar antagen som doktorand kan anstallas
som doktorand. Beslut om antagning ska bildggas
anstéllningsbeslutet.

For antagning av doktorand finns blanketten Antagning
till utbildning pa forskarniva.

Antagning sker i tva steg, forst till licentiat och darefter
till doktor.

Krav pa sarskilda forkunskaper och andra villkor som
galler for att bli antagen som doktorand &terfinns i allman
studieplan (ASP) for aktuellt &mne.

Né&r vd har godként finansieringen beslutar
forskarutbildningschefen om antagning till utbildning pa
forskarniva. Infor beslut ska berérd avdelningschef samt
berord &amnesansvarig pa forskarniva skriva under och
godkénna ansdkan.

Second part of the education

>

Before doctoral
defence

ADMISSION AND EMPLOYMENT AS A
DOCTORAL STUDENT

Rules for eligibility, selection and admission to education
at third-cycle level as well as for employment of doctoral
students are to be found in Admission and employment

regulations for doctoral students at Jonkoping University.

The doctoral student may only be employed at JTH after
having been admitted. The admission to the third-cycle
education must be attached to the employment decision.

When applying for admission to third-cycle education fill
out the form Admission to third-cycle education.

The admission is done in two steps, first to licentiate and
thereafter to doctor.

Requirements regarding specific knowledge and other
needed qualifications when applying for admission can be
found in the general syllabus (ASP) for the respective
subject.

The associate dean of doctoral programmes decides on
admission once the dean has approved the funding. The
respective head of department and the third-cycle subject
area responsible shall sign and approve the admission
before the decision is made.




Till ansbkan om antagning bifogas annons om tjansten
samt examensbevis for behdrighetsgrundande utbildning.

INLEDANDE FAS

11 INDIVIDUELL STUDIEPLAN (ISP)

Vid JTH finns blanketten Individuell studieplan (ISP) for
upprattande av individuell studieplan.

Som stdd for upprattande av ISP finns pd intranatet en
ifylld exempel-ISP (Dummy ISP) samt dokument som ger
exempel pé aktiviteter som stodjer examensmalen (ISP
section 7 — LIC support, ISP section 7 — DR support,
Programmatris Licentiat och Programmatris Doktor).

Infor planeringen av utbildningen bér doktorander
anstéllda vid JTH bor ta del av stdddokumentet
Fordelning av arbetstid for doktorander.

Vid JTH faststélls den individuella studieplanen av
forskarstudieledare.

Forskarstudieledaren informerar huvudhandledare och
doktorand nar tre manader kvarstar av innevarande
forordnande via e-post till handledare och doktorand med
kopia till avdelningschef.

ISP ska uppdateras arligen dven i de fall doktoranden
saknar aktivitet eller i de fall doktoranden saknar
anstallning vid JTH (t. ex. industridoktorand).

Huvudhandledare ansvarar for att studiernas fortskridande
foljs upp och for att ISP:n uppdateras.

En ISP uppdaterad for mindre 4n 6 manader sedan ska
bildggas anstéllda doktoranders avtal om férlangt
forordnande.

Huvudhandledare ansvarar for att ifylld och signerad ISP
skickas till forskarstudieledaren for faststallande.

Forskarstudieledaren ansvarar for att upprattad ISP
skickas till forskningshandl&ggare for inférande av
uppgifter i Ladok samt diarieféring.

Forskarstudieledaren genomfér en arlig uppfoljning med
doktoranderna i syfte av att fa en bild av hur utbildningen
framskrider och hur doktoranden upplever sin situation.

Attach advertisement for employment and the degree
certificate from access programme to the application for
admission.

INTODUCTORY PHASE

INDIVIDUAL STUDY PLAN (ISP)

At the School of Engineering, the form Individual Study
Plan (ISP) is used to establish the individual study plan.

To support the establishment of the ISP there is an
example-ISP (Dummy ISP) together with documents that
give examples on activities that support the qualitative
targets (ISP section 7 — LIC support, ISP section 7 — DR
support, Programme matrix Licentiate and Programme
matrix Doctor) at the intranet.

To support the planning, doctoral students employed at
the School of Engineering should read the supporting
document Distribution of working hours for doctoral
students.

At the School of Engineering, the individual study plan is
established by the research study advisor.

When three months of the doctoral student’s mandate are
left, the research study advisor sends an e-mail to the
main supervisor, the doctoral student and the head of
department, pointing that out.

The ISP shall be updated every year even when the
doctoral student has no activity nor is employed at the
School of Engineering (e.g. industrial doctoral student).

The main supervisor is responsible for follow up and
revision the ISP.

An ISP updated less than 6 months ago shall be attached
to the agreement of employment for employed doctoral
students.

The main supervisor is responsible for sending a
completed and signed ISP to the research study advisor
for establishment.

The research study advisor is responsible for sending the
adopted individual study plan to the research coordinator
who registers information in Ladok and sends the ISP to
the registrar.

The research study advisor carries out an annual follow-
up with the doctoral student in order to be aware of how
the education is progressing and how the doctoral student
is experiencing the situation.



12 RESEARCH PROPOSAL

Doktoranden ska senast nio manader efter antagning
presentera sin forskningsplan (RP) vid ett RP-
seminarium.

Syftet med forskningsplanen (RP) &r att visa pa
forskningsfragans relevans och betydelse, doktorandens
fortrogenhet med det &mne avhandlingen kretsar kring
och visa pa doktorandens férmaga att planera arbetet fram
till doktorsexamen.

Huvudhandledare utser en granskare till RP-seminariet.
Granskaren ska vara disputerad. Med férdel kan en annan
doktorand utses som medgranskare.

Doktoranden skickar sin RP till granskaren senast en
vecka innan seminariet.

Doktoranden skickar sin RP till forskningshandlaggare for
lagring och tillgéngligg6rande.

Huvudhandledare skickar information om RP-seminariets
tidpunkt och plats samt granskarens namn till
forskningshandlaggare senast en vecka innan seminariet.

Forskningshandl&ggare annonserar RP-seminariet i
kalendariet och genom en inbjudan via Outlook
kalenderbokning till forskarkollegiet samt doktorander
vid JTH.

Seminariet leds av huvudhandledare eller bitradande
handledare.

Doktoranden presenterar sin RP under 10 - 15 minuter.
Granskaren och eventuell medgranskare, diskuterar
forskningsplan under ca 30 - 40 minuter. Dérefter ges det
utrymme for auditoriets fragor.

Forskningsplanen (RP) ska innehalla:

e Dbakgrund (vad &r problemet)

e mal / syfte och forskningsfragor

o tillvagagangssatt / forskningsmetoder

e planerade studier / experiment

o forvantat resultat

e akademiskt och industriellt bidrag

e planerad tidpunkt for lic/doktor

e planerade och tankbara publikationer och
publiceringsstélle (konferens, journal).

En mall for RP finns pa intranatet.

RESEARCH PROPOSAL

The doctoral student shall present the research proposal
(RP) during a RP-seminar, no later than 9 months after
admission.

The aim of the research proposal (RP) is to show the
relevance and the importance of the research question, to
show the doctoral student’s familiarity with the subject of
the thesis and to show the doctoral student’s ability to
plan the work up to the doctoral degree.

The main supervisor appoints a senior researcher with
completed doctoral degree as a reviewer. Advantageously,
another doctoral student may be appointed as a co-
reviewer.

The doctoral student sends the RP to the reviewer at least
one week before the seminar.

The doctoral student sends the RP to the research
coordinator who preserves it among other RP’s and makes
it available.

The main supervisor sends information about the
seminar’s date, time and place as well as the reviewer’s
name to the research coordinator at the latest one week
before the seminar.

The research coordinator announces the RP-seminar on
the intranet calendar as well as through an invitation via
the Outlook calendar to both the research faculty and
doctoral students at JTH.

The chairperson for the seminar is the main supervisor or
the assistant supervisor.

The doctoral student has about 10 - 15 minutes to briefly
present the research proposal. Thereafter, the reviewer
and eventually the co-reviewer discuss the research
proposal for a duration of 30 - 40 minutes. The audience
shall be given time to ask questions.

The Research Proposal must include:

e background (what is the problem area)

e objective / purpose and research questions way of
completion/research methods

e planned studies / experiments

e expected results

o scientific and industrial contributions

e planned time for licentiate / doctoral defence

e planned publications and places for publication
(conferences and scholarly journals).

A template for the RP is available on the intranet.



SLUTSEMINARIUM INFOR
LICENTIATFRAMLAGGNING

13

Om doktoranden s& dnskar kan ett slutseminarium
anordnas infor framlaggning av licentiatuppsatsen.

Huvudhandledare tillfragar en lamplig granskare.
Granskaren bor vara disputerad och kan vara anstélld vid
JTH.

Huvudhandledare skickar information om slutseminariets
tidpunkt och plats samt granskarens namn till
forskningshandldggare senast en vecka innan seminariet.

Forskningshandl&ggare annonserar slutseminariet i
kalendariet och genom en inbjudan via Outlook
kalenderbokning till forskarkollegiet samt doktorander
vid JTH.

INFOR LICENTIATSEMINARIUM

14 OPPONENT OCH EXAMINATOR

Forskningshandl&ggare ansvarar for kalenderplanering av
licentiatseminarier.

Huvudhandledaren foreslar en opponent och en
examinator.

Examinator ska vara behdrig som huvudhandledare
(docent eller professor) och ska vara anstélld vid JU.
Examinator far inte vara nagon av doktorandens
handledare.

Om examinator inte blivit utsedd vid antagning beslutar
forskarutbildningschefen om examinator efter forslag fran
huvudhandledare i samband med signering av anmélan av
licentiatseminarium.

Opponenten vid licentiatseminarium ska ha minst
doktorsexamen och ska vara anstélld vid ett annat larosate
&n JU, det privata néringslivet eller annan icke akademisk
organisation.

Handledare ska sakerstalla att det inte foreligger jav vid
val av opponent och examinator. Notera att relationen
doktorand-handledare innebar livslangt jav.

ORDFORANDE VID
LICENTIATSEMINARIUM

15

Vid JTH utses vd, forskningschef eller
forskarutbildningschef som ordférande, alternativt kan
avdelningschef eller amnesansvarig pa forskarniva vara
ordforande.

10

FINAL SEMINAR BEFORE LICENTIATE SEMINAR

The doctoral student is given the opportunity to have a
final seminar before the licentiate seminar.

The main supervisor assigns a reviewer. The reviewer
should have a doctoral degree and may be employed at
the School of Engineering.

The main supervisor sends information about the
seminar’s date, time and place as well as the reviewer’s
name to the research coordinator at the latest one week
before the seminar.

The research coordinator announces the seminar on the
intranet calendar as well as through an invitation via the
Outlook calendar to both the research faculty and doctoral
students at the School of Engineering.

BEFORE LICENTIATE SEMINAR

OPPONENT AND EXAMINER

The research coordinator is responsible for the calendar
planning of licentiate seminars.

The main supervisor appoints one opponent and one
examiner.

The examiner shall be qualified as a main supervisor
(associate professor or professor) and may be employed at
JU. The examiner shall not be any of the doctoral
students’ supervisors.

If an examiner has not been appointed when applying for
admission, this must be done before sending the
notification of licentiate seminar to NUF. The associate
dean of doctoral programmes approves the examiner after
a proposal from the main supervisor.

The opponent shall hold a doctoral degree and shall be
employed at a higher educational institution other than
JU, within private industry or some other non-academic
organization.

The main supervisor shall ensure that there is no conflict
of interests when selecting the opponent and the
examiner. Please note that the relation doctoral student-
supervisor is classified as a lifelong conflict of interest.

CHAIRPERSON AT THE LICENTIATE SEMINAR

At the School of Engineering, either the dean, the
associate dean of research or the associate dean of
doctoral programmes may be assigned as chairperson.
Alternatively, the head of department or the third-cycle
subject area responsible may be assigned.



Huvudhandledare ansvarar for att foresla ordférande vid
licentiatseminarium och forsékra sig om att ordféranden
kan delta i seminarium.

1.6 TIDPUNKT FOR LICENTIATSEMINARIUM

Datum for licentiatseminarium bokas i samrad med
handledaren och forskarutbildningschefen.

Huvudhandledaren stdimmer av med
forskningshandl&ggare att tilltankt datum for
licentiatseminarium dr ledigt.

Framlaggning av licentiatuppsats far ske mellan 7/1 - 17/6
samt mellan 15/8 - 22/12.

INFOR ANMALAN AV
LICENTIATSEMINARIUM

1.7

Infor framl&ggning av licentiatuppsatsen ska doktoranden
vara klar med sina kurspoéng. Dispens ges endast i
undantagsfall.

Om kurspoang saknas vid anmélan av licentiatseminarium
ska huvudhandledaren skriftligen redogéra for en plan for
slutférande. Beslut om dispens ges av
forskarutbildningschef.

Examinator ska godkénna framlaggande av
licentiatuppsatsen vilket gors i blanketten Tillstyrkan av
framlaggning av licentiatuppsats.

Doktorandens insats i de publikationer som bildggs i en
sammanlaggningsavhandling ska tydligt framga. Vid JTH
anvénds blanketten Authorship statement. Bilagda artiklar
som ar inskickade eller publicerade efter 2020-01-01 ska
atfoljas av en blankett undertecknad av samtliga
medforfattare.

1.8 ANMALAN AV LICENTIATSEMINARIUM

For anmaélan av licentiatseminarium till NUF anvands
blanketten Anmalan av licentiatseminarium.

Anmélan av licentiatseminarium skickas till Hogskolans
registrator for diarieforing och ska vara NUF tillhanda
senast fyra veckor fore seminariets avhallande.

Anmalan av licentiatseminarium kan dven skickas till
forskningshandl&ggare som ser till att anmélan signeras
av forskarutbildningschef (i dennes franvaro signerar vd)
och déarefter skickar anmélan till registrator och NUF.
Notera att detta isa fall ska ske minst 5 veckor innan
planerad planerat seminarium.
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The main supervisor is responsible for suggesting a
chairperson to the licentiate seminar and assure that the
person accepts the task.

DATE AND TIME FOR LICENTIATE SEMINAR

The date for dissertation defence shall be planned by the
main supervisor together with the associate dean of
doctoral programmes.

The main supervisor checks with the research coordinator
that the intended date for the licentiate seminar is still
available.

The licentiate seminar may take place between 7/1 and
17/6 as well as between 15/8 and 22/12.

BEFORE NOTIFICTATION OF LICENTIATE
SEMINAR

The course credits, according to the general syllabus,
must be completed prior to submission of the licentiate
thesis. Dispensation is given only in exceptional cases.

If course credits are missing, the main supervisor shall
attach a written plan on how the course will be completed
to the notification of licentiate seminar. Decision on
dispensation is made by the associate dean of doctoral
programmes.

The examiner shall approve the submission of the
licentiate thesis by filling out the form Approval for
Submission of Licentiate Thesis

The doctoral student's contribution to the publications
appended to a compilation thesis must be clearly stated.
The School of Engineering uses the Authorship statement
form. Attached papers, submitted or published after 2020-
01-01 must be accompanied by a form signed by all co-
authors.

NOTIFICATION OF LICENTIATE SEMINAR

The form from NUF Notification of licentiate seminar is
to be used.

The notification of the licentiate seminar shall be sent to
the Registrar of JU for registration and should reach NUF
no later than four weeks before the seminar is held.

The Notification of licentiate seminar may be sent to the
research coordinator who ensures that it will be signed by
the associate dean of doctoral programmes (in his/her
absence the Dean) and, thereafter, submits it to the
registrar and NUF. Please note that this should be done at
least 5 weeks before the planned seminar.



Féljande bifogas Anmalan av licentiatseminarium;

e Ladok-utdrag som styrker antal kurspoéng,

e tillstyrkan av examinator, samt

e undertecknad medforfattarblankett fér samtliga
artiklar i licentiatuppsatsen som &r inskickade eller
publicerade efter 2020-01-01.

Anmélan som inte &r fullstandigt ifylld ndr den lamnas till
NUF étersands for komplettering vilket kan medféra att
datum for licentiatseminarium flyttas fram.

Om det sker andringar efter inskickad anmalan maste ny
anmadlan skickas in till NUF.

Né&r anmalan av licentiatseminarium skickats till NUF,
lagger forskningshandldggare in seminariet i kalendariet
samt gor en inbjudan JTH:s Outlook kalender, samt
lagger upp information via JTH:s informationssk&rmar.

Huvudhandledaren ansvarar for att lamplig lokal bokas.

1.9 INFORMATION TILL OPPONENT,

EXAMINATOR OCH ORDFORANDE

Infor licentiatseminarium ansvarar handledaren for att
vidtala opponenten, examinator och ordféranden.

Forskningshandléggare ansvarar for att skicka nddvandig
information om licentiatseminarium till opponent,
examinator och ordférande.

Doktoranden ansvarar for att skicka material till
opponenten och examinator senast tre veckor innan
seminariet

1.10 ARVODE

Arvodering av opponent regleras enligt vd-beslut
2012/080 som finns tillgangligt pa intranatet .
Forskarskolan star for kostnaden.

Forskningshandlaggare ansvarar for att opponenten far
blanketter for arvodes- och reserédkning samt for att ifylld
blanketter skickas till hogskoleservice for utbetalning.

1.11 RESA OCH LOGI

Forskningshandlaggare bistar huvudhandledare med att
boka resa och logi till opponent.

Avdelningen dar doktoranden har sin tillhorighet star for
rese- och logikostnader.
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The following documents must be attached to the
Natification of licentiate seminar:

e aladok excerpt verifying the course credits

e the approval from the examiner

e asigned author form for all papers in the licentiate
thesis that have been submitted or published after
2020-01-01.

Notifications that are not correctly filled out when sent to
NUF, may be returned for completion, which may affect
the date of the seminar.

If there are changes after the submitted notification, a new
notification must be sent to NUF.

When the notification of licentiate seminar has been sent
to NUF, the research coordinator announces the licentiate
seminar in JTH’s Outlook calendar, announces it on the
intranet and makes it visible on JTHs information screens.

The main supervisor is responsible for the reservation of
an adequate venue.

INFORMATION TO OPPONENT, EXAMINER AND
THE CHAIRPERSON

The main supervisor contacts the opponent, the examiner
and the chairperson.

The main supervisor is responsible for sending necessary
information to the opponent, the examiner and the
chairperson.

The doctoral student is responsible for sending the thesis
to the opponent and to the examiner at the latest, three
weeks before the seminar.

REMUNERATION

Remuneration of the opponent is regulated by the Dean’s
-decision 2012/080 (in Swedish), which is available on
the intranet. The Graduate School is responsible for
payment.

The research coordinator provides the opponent with a
remuneration form and sends it to the university services
for payment.

TRAVEL AND ACCOMODATION

The research coordinator assists the main supervisor in
booking travel and accommodation for the opponent.

The department where the doctoral student belongs to,
pays for travel and accommodation costs.



1.12 TRYCK OCH PUBLICERING AV

LICENTIATUPPSATS

Licentiatuppsatser ska tryckas och publiceras i Tekniska
Hogskolans avhandlingsserie med ISBN-nummer samt
publiceras i fulltext i det elektroniska
publiceringsverktyget DiVA.

Huvudhandledare, i samrad med avdelningschef, beslutar
om antal licentiatuppsatser som ska tryckas. Avdelningen
star for tryckkostnader.

Huvudhandledare ansvarar for framstéllning av
licentiatuppsats i samrad med forskningshandlaggare.

Doktoranden tar kontakt med tryckeriet. Namn,
telefonnummer och mejladress till kontaktpersonen pa
tryckeriet finns pa intranat.

Forskningshandlaggaren bistar med ISBN, serienummer
samt med en bilaga med tidigare publicerade
avhandlingar vid JTH.

Omslag till licentiatuppsatser utformas enligt en faststélld
mall fran JU. Omslaget innehaller avhandlingstitel, namn
pa forfattare, ISBN nummer, serienummer i Tekniska
Hogskolans dissertation series samt presentation av
forfattaren.

Om uppsatsen &r skriven pé svenska en sammanfattning
pa engelska infogas och om uppsatsen &r skriven pé
engelska ska en sammanfattning pa svenska infogas.

Till alla uppsatser och avhandlingar ska ett sa kallat
spikblad bilaggas. Mall finns pa intranat.

Tva spiral-bundna exemplar av uppsatsen med varannan
sida tom for noteringar trycks upp, en for opponenten och
en for doktoranden.

Doktoranden &r ansvarig for att opponent och examinator
far tryckta exemplar av uppsatsen. Doktoranden ansvarar
dessutom for att ett exemplar av licentiatuppsatsen,
undertecknat av examinator lamnas till
forskningshandléggare for arkivering.

Doktoranden ansvarar for att licentiatuppsatsen publiceras
i DiVA tre veckor fore planerad licentiatframlaggning.

1.13 LICENTIATSEMINARIUM

Forskningshandlaggare bistar med protokoll samt med
arvodes- och reserékning till opponent.

Doktoranden ansvarar for att ta med sig ett antal tryckta
uppsatser till auditoriet.

Doktoranden ansvarar for att ta med sig omslaget pa
uppsatsen samt 4-5 uppsatser som, efter godként
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PRINTING AND PUBLICATION OF LICENTIATE
THESIS

The licentiate thesis must be printed and published within
the School of Engineering’s dissertation series with its
ISBN-number and must be published in full text
electronically in DiVA.

The main supervisor decides together with the head of
department in what quantity of thesis will be printed. The
department pays for the printing costs.

The main supervisor is responsible for the production and
distribution of the licentiate thesis.

The name, telephone number and e-mail address to the
contact person of the printing company can be found on
the intranet

The research coordinator will provide the ISBN-number
and the serial number for the thesis, as well as an
attachment with all earlier theses published at JTH.

The cover of licentiate thesis is designed according to a
template from JU. The cover must contain title of the
thesis, name of the author, ISBN number, series number
in the School of Engineering’s dissertation series as well
as a presentation of the author.

When the thesis is written in Swedish, a brief summary in
English should be inserted in the thesis. If the thesis is
written in English, a brief summary in Swedish should be
inserted in the thesis.

A notification of submission of a thesis (so called
spikblad) shall be attached to all theses. There is a
template for the spikblad on the intranet.

Two theses with metal clay canes where every other page
is blank for notes will be printed, one for the opponent
and one for the doctoral student.

It is the doctoral student’s duty to send the thesis to the
opponent and to the examining committee. The doctoral
student ensures that a copy of the licentiate thesis signed
by the examiner is submitted to the research coordinator
for archiving.

The doctoral student publishes the licentiate thesis in
DiVA at least three weeks before the licentiate seminar.
LICENTIATE SEMINAR

The research coordinator prepares the protocol as well as
a remuneration claim and a form for travel expenses.

The doctoral student brings some theses to the audience.

The doctoral student brings a cover of the thesis as well as
4-5 theses that, after passing the licentiate seminar, will
be placed assigned place in the JTH’s entrance.



licentiatseminarium, placeras pa avsedd plats i entrén pa
JTH.

Ordféranden hélsar alla valkomna och presenterar sig
sjélv, respondenten, opponenten, examinator och
handledare. Dérefter informerar ordférande om vad ett
licentiatseminarium innebér och hur det gar till.

Doktoranden presenterar sin licentiatuppsats under ca 20
— 30 minuter. Dérefter vidtar under ledning av
opponenten en diskussion om det presenterade arbetet.

Né&r opponenten har avslutat diskussionen ger ordféranden
examinator mojlighet att stalla fragor. Darefter inbjuds
aven auditoriet att stalla fragor.

Ordféranden avslutar licentiatseminariet nar alla fatt
mojlighet att stalla fragor.

Dérefter sammantrader examinator och opponent och
examinator fattar beslut om godké&nnande av
licentiatseminariet. Beslutet ska protokollforas och bade
opponenten och examinator signerar protokollet.

I vanliga fall deltar handledarna vid sammantrédet med
opponent och examinator. Handledarna far dock inte delta
i beslutet.

Ett godkant licentiatseminarium avslutas med en
ceremoni under ledning av licentiatseminariets-
ordforanden dar omslaget pa uppsatsen samt 4-5
uppsatser placeras i hyllan for avhandlingar i entrén pa
JTH.

Avdelningen dér doktoranden har sin hemvist ansvarar for
att efter seminarium bjuda pa eventuell mat eller tilltugg.

1.14 KRAV FOR LICENTIATEXAMEN

Foljande krav ska vara uppfyllda for att doktoranden ska
fa licentiatexamen:

e  kurskrav uppfylld enligt ASP,

e examensmalen uppfyllda enligt bilaga 2,
examensordning i hogskolefoérordningen, samt

e godkant licentiatseminarium.

1.15 ANSOKAN OM EXAMENSBEVIS

Doktoranden ansoker om examensbevis. For ansékan om
examensbevis ska blanketten Ansdkan om examensbevis
inom forskarutbildning anvéndas.

Doktoranden lamnar ansékan om examensbevis till
forskningshandldggare som ombesdrjer kontroll av att alla
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The chairperson welcomes everybody and introduces
himself/herself, the respondent, the opponent, the
examiner and the supervisors. Thereafter, the chairperson
informs shortly about what a licentiate seminar is and
what the routines are.

The doctoral student presents the licentiate thesis for a
duration of 20 -30 minutes. Thereafter, the opponent
discusses the thesis with the doctoral student.

When the opponent has concluded the discussion, the
chairperson gives the examiner possibility to ask
questions. Thereafter the audience is given the possibility
to ask questions.

The chairperson ends the licentiate seminar when
everybody has had the possibility to ask questions.

Thereafter, the opponent and the examiner will convene,
and the examiner decides on the approval of the licentiate
seminar. The decision shall be recorded on a protocol that
shall be signed by the opponent and the examiner.

Normally, the supervisors may be present at the meeting
with the opponent and the examiner. The supervisors may
not take part in the decision.

An approved licentiate seminar is concluded with a
ceremony led by the chairperson, where the cover of the
thesis and 4-5 theses are placed in the thesis rack in the
entrance of JTH.

The department where the doctoral student belongs to is
responsible for organizing any joint coffee/lunch after the
seminar.

REQUIREMENTS FOR LICENTIATE DEGREE

The following requirements must be fulfilled before the
doctoral student may obtain a licentiate degree:

o fulfilled the course requirements according to the
ASP,

o fulfilled the qualitative targets according to
appendices 2, in the system of qualifications in the
Higher Education Ordinance, and

e apassed licentiate seminar.

APPLICATION FOR DIPLOMA

The doctoral student applies for the diploma. The form
Application for Diploma should be used when applying
for the diploma.

The doctoral student submits the application for the
diploma to the research coordinator who checks that all



krav &r uppfyllda. Ans6kan om examensbevis godkanns
av forskarutbildningschef.

Handlaggningstid for utfardande av examensbevis ar
mellan 6 och 10 veckor

LONEJUSTERING EFTER
LICENTIATSEMINARIUM

1.16

For l16nejustering efter licentiatseminarium finns
blanketten Lonejustering for doktorander anstéllda vid
JTH.

Blanketten for 16nejustering signeras av huvudhandledare
och lamnas till avdelningschefen.

UTBILDNINGENS SENARE DEL

1.17 ANTAGNING TILL SENARE DEL

Efter licentiatexamen ansoker doktoranden om antagning
till senare del (doktor). Fér ansdkan om antagning finns
blanketten Ansdkan om antagning till utbildning pa
forskarniva.

1.18 RESEARCH PROPOSAL (REV)

Doktorand som har licentiatexamen fran annan
hdgskola/universitet och antas till senare del vid JTH ska
presentera en RP senast 5 manader efter antagning.

Doktorand som har licentiatexamen fran JTH
rekommenderas att presentera uppdaterad RP senast 5
manader efter antagning till senare del.

1.19 SLUTSEMINARIUM INFOR DISPUTATION

Slutseminarium ska héllas infor disputation.

Syftet med slutseminarium &r att kvalitetssékra
avhandlingen och seminariet.

Slutseminarium bor hallas minst 4 manader innan planerat
disputationsdatum. Det ska finnas rimlig tid for
doktoranden att gbra justeringar innan anmélan om
disputation lamnas till NUF.

For godkant slutseminarium ska minst tva docent- eller
professorskompetenta personer, varav en ej anstélld vid
JU, tillstyrka framlaggande av avhandlingen genom ett
signerat protokoll.

Den externa granskaren kan med férdel bli ledamot i
betygsnamnden vid disputationen. Daremot &r det mindre
lampligt att den externa granskaren utses till opponent.
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requirements are met. The application for diploma is
approved by the associate dean of doctoral programmes.

The time-limit for issuing the diploma is between 6 and
10 weeks.

SALARY ADJUSTMENT AFTER LICENTIATE
SEMINAR

For salary adjustment after the licentiate seminar use the
form Salary Adjustment for Doctoral Students Employed
atJTH.

The salary adjustment form is signed by the main
supervisor and shall be submitted to the head of
department.

THIRD-CYCLE EDUCATION SECOND PART

ADMISSION TO SECOND PART

After the licentiate degree, the doctoral student shall
apply to be admitted to the second part of the third-cycle
education (doctoral). The form Admission to third-cycle
education shall be used for the purpose.

RESEARCH PROPOSAL (REV)

Doctoral students who have a licentiate degree from
another HEI and have been admitted to third-cycle
education’s second part, shall present a RP no later than 5
months after the admission.

Doctoral students who have a licentiate degree from JTH
are recommended to present a revised RP no later than 5
months after the admission to second part.

FINAL SEMINAR BEFORE PUBLIC DEFENCE

A final seminar shall be held before the public defence of
the doctoral thesis.

The main purpose of the final seminar is to ensure the
quality of the thesis.

The final seminar shall be held at least 4 months before
the planned dissertation defence. The doctoral student
shall have enough time to make the necessary adjustments
before the application for public defence is sent to NUF.

At least two docents or professors, one of whom is not
employed by JU, are required to approve the submission
of the thesis through a signed record to pass the final
seminar.

The external reviewer may, with advantage, be a member
of the examining committee at the dissertation defence.
On the other hand, it is less appropriate for the external
reviewer to be appointed as an opponent.



Doktoranden ansvarar for att skicka materialet till
granskarna senast tre veckor innan slutseminariet.

Huvudhandledaren ansvarar for att information om
seminariets datum, tid, plats och granskare i god tid
skickas till forskningshandléggare for annonsering via
mejl samt i kalendariet pd intranatet.

Arvode samt erséttning for resa och eventuell logi utgar
till den externa granskaren vid slutseminarium.
Arvodering av den externa granskaren regleras enligt vd-
beslut 2012/080.

Forskningshandlaggare bistar med protokoll samt
arvodes- och reserakning for den externa granskaren.
Arvodet betalas av forskarskolan medan reserékning
betalas av respektive avdelning.

Seminariet leds av ndgon av doktorandens handledare.

Doktoranden presenterar sin avhandling under ca 15-20
minuter.

Granskarna disponerar dérefter ca 60 minuter i dialog
med doktoranden. Om ytterligare tid erfordras for en bra
genomlysning ska det vara mojligt.

Auditoriet ges darefter utrymme att stalla fragor.

Den externa granskaren ska skriftligen redogoéra for vad
som bor atgardas innan disputation. Detta kan géras
antingen direkt i protokollet eller som separat bilaga.
Bada granskarna signerar protokollet.

Forskningshandlaggare ansvarar for att protokoll och
eventuell bilaga diariefors.

INFOR DISPUTATION

1.20 OPPONENT OCH BETYGSNAMND

Opponenten ska vara docent eller professor inom det
aktuella omradet och far ej vara anstalld eller verksam vid
JU. Vid forhinder fér opponenten att nérvara vid
disputationen kan extern betygsledamot ersétta
opponenten.

Betygsnamnden ska besta av tre ledamoter med docent-
eller professorskompetens. | undantagsfall kan en ledamot
som har motsvarande vetenskapliga kompetens utses.

Hogst en ledamot far vara anstalld/verksam vid JTH.
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The doctoral student is responsible for sending the draft
of the thesis to the reviewers, at the latest, three weeks
before the final seminar.

The main supervisor sends information about the
seminar’s date, time, location and reviewer to the research
coordinator for advertising via e-mail and in the calendar
on the intranet.

Only the external reviewer will be remunerated and will
be recompensated for travel expenses. The remuneration
of the external reviewer is regulated in the Dean’s-
decision 2012/080.

The research coordinator prepares the protocol, a
remuneration claim and a form for travel expenses. The
remuneration claim is paid by the research school while
the travel expenses are paid by the department.

The chairperson at the seminar may be any of the doctoral
student’s supervisors.

The doctoral student is given about 15-20 minutes to
present the thesis.

Thereafter, the appointed reviewers have about 60
minutes for a dialogue with the doctoral student. If more
time is required for a thorough review, that should be
possible.

Thereafter, the audience is given the opportunity to ask
questions.

The external reviewer must explain in writing what
should be addressed before the public defence. This can
be done either directly in the protocol or as a separate
annex. Both reviewers sign the protocol.

The research coordinator sends the protocol, and if
relevant appendix, to the registrar.

BEFORE DISSERTATION DEFENCE

OPPONENT AND EXAMINING COMMITTEE

The opponent shall be docent or professor within the
relevant field and shall not be employed by or work at JU.
An external member of the grading committee may
substitute the opponent if the opponent is prevented from
attending the public defence.

The examining committee shall consist of three members
who are docent or professors. In exceptional cases, a
member with equivalent scientific knowledge may be
appointed.

No more than one member may be employed by or work
at the School of Engineering.



Suppleant/-er ska utses. Om en ledamot far forhinder att
nérvara vid disputationen trader utsedd suppleant in.

Né&r opponent och betygsndmnd utses ska en jamn
konsfordelning efterstravas.

Huvudandledare ansvarar for att det inte foreligger nagot
javsforhallande vid valet av opponent och betygsnamnd.

1.21  ORDFORANDE VID DISPUTATION

Vid JTH utses vd, forskningschef eller
forskarutbildningschef som ordférande, alternativt kan
avdelningschef eller amnesansvarig pa forskarniva vara
ordforande. Doktorandens handledare far ej vara
ordfdrande vid disputation.

1.22  TIDPUNKT FOR DISPUTATION

Datum for disputation bokas i samrad mellan handledare,
doktorand, bertrda personer och forskarutbildningschef.

Huvudhandledaren stdmmer av med
forskningshandlaggare att tilltdnkt datum for disputation
ar ledigt.

Disputation far ske mellan 7/1 - 17/6 samt mellan 15/8 -
22/12.

1.23  INFOR ANHALLAN OM DISPUTATION

Infor framl&ggning av licentiatuppsatsen ska doktoranden
vara klar med sina kurspoéng. Dispens ges endast i
undantagsfall.

Om kurspoang saknas ska huvudhandledaren skriftligen
redogdra for en plan for slutférande. Beslut om dispens
ges av forskarutbildningschef.

Slutseminarium (enligt ovan) ska vara genomfort och
doktoranden ska ha vidtagit nodvandiga atgarder baserat
pa framkomna synpunkter.

Doktorandens insats i de publikationer som bildggs i en
sammanlaggningsavhandling ska tydligt framga. Vid JTH
anvénds blanketten Authorship statement. Bilagda artiklar
som ar inskickade eller publicerade efter 2020-01-01 ska
atfoljas av en blankett undertecknad av samtliga
medforfattare.
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A deputy(s) shall be appointed. An appointed deputy may
substitute a member if the member is prevented from
attending the public defence.

When appointing opponent and examining committee, an
equal gender representation shall be pursued.

The main supervisor is responsible for ensuring that there
are no grounds for disqualification when selecting the
opponent and examining committee.

CHAIRPERSON AT THE PUBLIC DEFENCE

At the School of Engineering, either the dean, the
associate dean of research or the associate dean of
doctoral programmes may be assigned as chairperson.
Alternatively, the head of department or the third-cycle
subject area responsible may be assigned. The supervisors
may not be the chairperson.

DATE AND TIME FOR PUBLIC DEFENCE

The date for public defence shall be planned by the main
supervisor together with the doctoral student and other
involved persons, and the associate dean of doctoral
programmes.

The main supervisor checks with the research coordinator
that the intended date for the public defence is available.

The public defence may take place between 7/1 and 17/6
as well as between 15/8 and 22/12.

BEFORE APPLICATION FOR PUBLIC DEFENCE

The course credits, according to the general syllabus,
must be completed prior to submission of the licentiate
thesis. Dispensation is given only in exceptional cases.

When course credits are missing, the main supervisor
shall attach a written plan on how the course will be
completed in order to get dispensation from the associate
dean of doctoral programmes.

The final seminar (described above) must be completed
and the doctoral student must have taken the necessary
measures based on the comments that emerged.

The doctoral student's contribution to the publications
appended to a compilation thesis must be clearly stated.
The School of Engineering uses the Authorship statement
form. Attached papers, submitted or published after 2020-
01-01 must be accompanied by a form signed by all co-
authors.



1.24  ANHALLAN OM DISPUTATION

For anhallan om disputation till NUF anvéands blanketten
Anhallan om disputation.

Det aligger huvudhandledaren att se till att blanketten
fylls i korrekt och l1amnas in till NUF i tid.

Pa JTH signeras Anhallan om disputation av
forskarutbildningschefen (i dennes franvaro signerar vd
anhallan).

Anhéllan ska skickas till Hogskolans registrator for
diarieforing och ska vara NUF tillhanda senast tio dagar
fore det ordinarie sammantrade som infaller tva manader
innan planerad disputation.

Anhallan om disputation kan &ven skickas till
forskningshandlaggare som ser till att anhallan signeras
av forskarutbildningschef (i dennes franvaro signerar vd)
och som dérefter skickar anhallan till registrator och
NUF. Notera att detta isa fall ska ske minst 1 vecka innan
ovan ndmnda tidpunkt.

Anhéllan som inte &r fullstandigt ifylld nar den inlamnas
till NUF atersandes for komplettering vilket kan medfora
att datum for disputation flyttas fram.

Om det sker andringar efter inskickad anhallan ska ny
anhallan lamnas till NUF.

Till den komplett ifyllda blanketten Anhallan om
disputation bifogas:

e utdrag ur Ladok vilket styrker antal kurspoéng,
o ifylld blankett Authorship statement, samt
o  kopia av signerat protokoll fran slutseminariet.

Huvudhandledaren ansvarar for att 1amplig lokal bokas
och meddelar forskningshandlaggaren slutlig tid och plats
for disputation, titel pd avhandling, samt namn, titel och
affiliering for opponent och betygsndmndens ledamdéter.

Nar anhéllan om disputation beviljats av NUF lagger
forskningshandlaggare ut information om bade spikning
och disputation i kalendariet, i JTHs Outlook-kalender,
skickar mejl till all personal pa JTH, samt lagger ut
information pa JTHs informationsskarmar.

1.25 INFORMATION TILL OPPONENT,
BETYGSNAMND OCH ORDFORANDE

Huvudhandledare ansvarar for att vidtala opponent,
betygsnamnd och ordférande.

APPLICATION FOR PUBLIC DEFENCE

The form Application for public defence of doctoral thesis
when applying for public defence to NUF is to be used.

It is the main supervisor’s duty to ensure that the
application is correctly filled out and submitted to NUF in
time.

At JTH, the associate dean of doctoral programmes signs
the Application for public defence of doctoral thesis (in
his/her absence the dean signs the application).

The application shall be sent to the Registrar of JU for
registration and should reach NUF no later than ten days
before the scheduled meeting that falls two months before
the planned public defence.

The application may be sent to the research coordinator
who ensures that it will be signed by the associate dean of
doctoral programmes (in his/her absence the Dean) and,
thereafter, submits it to the registrar and NUF. Please note
that this requires that the application is handed over at
least 1 week before the above-mentioned deadline.

If the application is not correctly filled out when handed
in to NUF, it may be returned for completion, which may
affect the date of the dissertation defence.

If there are changes after the submitted application, a new
application must be sent to NUF.

To be appended to the Application for Public Defence:

e aladok-excerpt confirming that the required course
credits are completed,

o Authorship statement filled out

e copy of the signed minutes from the final seminar.

The main supervisor is responsible for the reservation of
an adequate venue. The main supervisor informs the
research coordinator about the time and place of the
public defence, title of the thesis, and name, title and
affiliation of the opponent and examining committee
members.

When the application has been granted by NUF, the
research coordinator notes both the “nailing ceremony”
and the defence in JTH’s Outlook calendar, announces it
on the intranet, sends an e-mail to JTH’s staff and makes
it visible on the JTHs’ information screens.

INFORMATION TO OPPONENT AND EXAMINING
COMMITTEE

The main supervisor contacts the opponent, the members
of the examining committee and the chairperson.



Forskningshandlaggare skickar beslut om opponent och
sammansattning av betygsnamnd till ordférande, opponent
och betygsnamnd.

Forskningshandlaggare ansvarar for att skicka allman
information om disputationer pa JTH till opponent och
betygsndmnd.

Doktoranden ansvarar for att skicka avhandlingen till
opponenten och betygsndmnden senast tre veckor innan
seminariet.

126 ARVODE

Arvodering av opponent regleras enligt vd-beslut
2012/080 som finns tillgangligt pa intranatet.
Betygsnamnden erhaller inget arvode.

Forskningshandl&ggare ansvarar for att opponenten i
samband med disputationen far en arvodesblankett och att
sen skicka den till hdgskoleservice for utbetalning.

1.27 RESOR OCH LOGI

Forskningshandlaggare bistar huvudhandledare med att
boka resa och logi till opponent och betygsndmnd.

1.28 TRYCK OCH PUBLICERING AV

DOKTORSAVHANDLING

Doktorsavhandlingar ska tryckas och publiceras i
Tekniska Hogskolans avhandlingsserie med ISBN-
nummer samt publiceras i fulltext i det elektroniska
publiceringsverktyget DiVA.

Forskningshandlaggare bistar med ISBN-nummer,
serienummer och bilaga med tidigare publicerade
avhandlingar vid JTH

Omslag till doktorsavhandlingar utformas enligt en
faststélld mall fran JU. Omslaget innehéller
avhandlingstitel, namn pa forfattare, ISBN nummer,
serienummer i Tekniska Hogskolans dissertation series,
samt presentation av forfattaren.

Till alla uppsatser och avhandlingar ska ett ”’spikblad”
bilaggas. Mall finns pa intranatet.

Doktoranden ansvarar for framstallning och publicering
av doktorsavhandling i samrad med
forskningshandl&ggaren fér samordning av tryckning.

Doktoranden tar kontakt med tryckeriet. Namn,
telefonnummer och mejladress till kontaktpersonen pa
tryckeriet finns pa intranat.

Om avhandlingen &r skriven pa svenska ska en
sammanfattning pa engelska infogas samt om
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The research coordinator sends the decision about the
opponent and the constitution of the examining committee
to the chairperson, the opponent and the examining
committee.

The research coordinator sends general information about
public defence at the School of Engineering to the
opponent and to the examining committee.

The doctoral student sends the thesis to the opponent and
to the examining committee, at the latest three weeks
before the defence.

REMUNERATION TO THE OPPONENT

Remuneration of the opponent is regulated by the CEO-
decision 2012/080 (in Swedish), which is available on the
intranet. No remuneration to the examining committee.

The research coordinator provides the opponent with a
remuneration form and makes sure to send it to the
university services for payment.

TRAVELING AND ACCOMODATION

The research coordinator assists the main supervisor in
booking the travel and accommodation of the opponent
and the examining committee.

PRINTING AND DISTRIBUTION

The doctoral thesis must be printed and published within
the School of Engineering’s dissertation series with its
ISBN-number and must also be completely published
electronically in Diva.

The research coordinator provides the ISBN-number and
the serial number for the thesis, as well as, an attachment
with all earlier theses published at JTH.

The cover of doctoral thesis is designed according to a
template from JU. The cover must contain title of the
thesis, name of the author, ISBN number, series number
in the School of Engineering’s dissertation series as well
as a presentation of the author.

There is a template for the “spikbladet” on the intranet. A
“spikblad” shall be attached to all theses.

The doctoral student prepares and publishes the doctoral
thesis in consultation with the research coordinator for
coordination of printing.

The doctoral student contacts the printing company.
Name, telephone number and e-mail address of the
contact person at the printing company are available on
the intranet.

When the thesis is written in Swedish, a brief summary in
English should be inserted in the thesis. If the thesis is



avhandlingen &r skriven pé engelska ska en
sammanfattning pa svenska infogas.

Tva spiral-bundna exemplar av avhandlingen med
varannan sida tom for egna noteringar trycks upp, en for
opponenten och en for doktoranden.

Doktoranden &r ansvarig for att opponent och
betygsnamnd far tryckta exemplar av avhandlingen.

1.29 PRESSINFORMATION

En kortfattad text till pressmeddelande ska I&mnas till
marknadsavdelningen senast 4 veckor innan
disputationen. Texten ska vara skriven pa ett sadant satt
att innehallet &r lattillganglig for allméanheten. Kontakta
avdelningen for marknadsforing och kommunikation via
intranétportalen Service och stéd, Marknadsforing och
kommunikation och Forskningskommunikation.

1.30 SPIKNING

Spikningen sker tre veckor innan disputationsdatum.

Spikningsceremonier genomfors pa tisdagar i anslutning
till personalfika. All personal bjuds pa kaffe och spiktarta.

Vid Tekniska Hogskolan leds spikningen i normalfallet av
forskarkollegiets ordférande.

Doktoranden ansvarar for att lamna tva avhandlingar till
forskningshandlaggare, varav den ena ska vara hélad.

Forskningshandlaggare ansvarar for att bada
avhandlingarna signeras av vd (&r inte vd tillganglig kan
forskningschef, forskarutbildningschef eller
forskarkollegiets ordférande signera avhandlingarna).

Doktoranden ansvarar for att i samband med
spikningsceremonin eller tidigare, dven spika
avhandlingen elektroniskt i DiVA (rekommendationen att
skicka den sista PDF-filen fran tryckeriet till biblioteket
for elektronisk publicering).

Forskningshandl&ggare ansvarar for att skicka det
signerade, ohalade exemplaret till registrator och for att ta
med det signerade halade exemplaret till
spikningsceremonin.

Forskningshandlaggare ombesérjer annonsering av
spikningsceremonin samt arrangerar ceremonin i entrén
pa JTH.
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written in English, a brief summary in Swedish shall be
inserted in the thesis.

Two theses with metal clay canes where every other page
is blank for notes will be printed, one for the opponent
and one for the doctoral student.

It is the doctoral student’s duty to send the thesis to the
opponent and to the examining committee.

INFORMTATION TO PRESS

Four weeks before the dissertation defence, at the latest,
the doctoral student submits a text to the marketing
department for a press release. The text should be brief
and concrete, understandable to people not familiar with
the subject. Contact the Marketing and communication
department on the intranet by clicking the portal Service
and support, Marketing and communication and Research
Communication.

NAILING OF THE THESIS

The nailing of the doctoral thesis must be done three
weeks before the public defence, at the latest.

Nailing ceremonies are arranged on Tuesdays following
the staff coffee break schedule where coffee and spiktarta
is offered.

At the School of Engineering, the chairman of the Faculty
Board normally leads the nailing ceremony.

As soon as the thesis is printed, the doctoral student is
responsible to hand over two doctoral theses (one of them
“pierced”) to the research coordinator.

The research coordinator ensures that two copies of the
thesis are signed by the dean (if the dean is not available,
the associate dean of research, the associate dean of
doctoral programmes or the head of the faculty board may
sign the theses).

The doctoral student is responsible for, on the same day
as the nailing ceremony or earlier, publishing the thesis
electronically in DiVA. It is recommended that the final
PDF from the printing company is sent directly to the
library for the electronic nailing.

The research coordinator sends the unpierced copy of the
thesis to the registrar and brings the pierced, signed copy
to the nailing ceremony.

The research coordinator announces the “nailing”
ceremony and arranges the ceremony at the entrance of
the School of Engineering.



1.31 DISPUTATION

Forskningshandlaggare bistar med protokoll samt med
arvodesrakning till opponent och reserakningar till
opponent och betygsndmnd. Arvodesrakning betalas av
forskarskolan medan reserakning betalas av respektive
avdelning.

Doktoranden tar med sig ett antal avhandlingar till
auditoriet.

Doktoranden tar med sig omslaget pa avhandlingen samt
4 - 5 avhandlingar som, efter godkand disputation,
placeras pa avsedd plats i entrén p& JTH.

Ordféranden halsar alla valkomna och presenterar sig
sjalv, respondenten, opponenten, betygsndmnd och
handledare. Dérefter informerar ordféranden om vad en
disputation innebar och hur det gar till.

Doktoranden presenterar sin avhandling under ca 20 — 30
minuter. Dérefter vidtar en diskussion om det
presenterade arbetet som leds av opponenten i dialog med
doktoranden.

Nar opponenten har avslutat diskussionen ges
betygsnamnd mojlighet att stélla sina fragor.

Nar opponenten och alla i betygsndmnden har avslutat
granskningen ges majlighet till auditoriet att stélla fragor.

Ordforanden avslutar disputationsakten nar alla fatt
mojlighet att stélla fragor.

Dérefter sammantrader opponent och betygsndmnd for att
fatta beslut om godké&nnande av disputationen. Beslut ska
protokollforas och alla i betygsndmnd signerar
protokollet.

Betygsndmndens ordférande beslutar om vilka som far
nérvara under betygsndmndens sammantrade samt vilka
av dessa som har ratt att delta i 6verldggningarna. Endast
betygsnamnden deltar i beslutet.

Under tiden opponenten och betygsndmnden
sammantrader bjuds pa snacks i Ljusgarden.

Opponent, betygsndmnd och handledare méter upp i
Ljusgérden och meddelar betygsnamndens beslut.

En godkénd disputation avslutas med en ceremoni dar
omslaget pa avhandlingen samt 4-5 avhandlingar placeras
pa avsedd plats i entrén pa JTH.
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DISSERTATION DEFENCE

The research coordinator prepares the protocol and the
remuneration claim to the opponent as well as a form for
travel expenses to the opponent and the examining
committee. The remuneration claim is paid by the
research school while the travel expenses are paid by the
department.

The doctoral student brings some theses to the audience.

The doctoral student brings a cover of the thesis as well as
4 - 5 theses that, after passing the defence, will be placed
in the JTH’s entrance.

The chairperson welcomes everybody and introduces
himself/herself, the respondent, the opponent, the
examiner and the supervisors. Thereafter, the chairperson
informs the audience shortly about what a licentiate
seminar is and what the routines are.

The doctoral student presents the licentiate thesis for the
duration of 20 -30 minutes. Thereafter, the opponent
discusses the thesis with the doctoral student.

When the opponent has concluded the discussion, the
chairperson gives the examining committee the possibility
to ask questions.

When the examining committee has concluded the oral
review, the chairperson gives the audience the possibility
to ask questions.

The chairperson ends the defence when everybody has
had the possibility to ask questions.

Thereafter, the opponent and the examining committee
will meet to decide on approval of the defence. The
decision must be minuted and all members of the
examining committee sign the protocol.

The chair of examining committee decides who may
attend during the meeting of the examining committee
and who is entitled to take part in its deliberations. Only
the members of the examining committee are involved in
making the decision.

While the opponent and the examining committee meet,
snacks will be offered in Ljusgarden.

The opponent, the examining committee, the chairperson
and the supervisors meet in Ljusgarden and announce the
examining committee’s decision.

An approved dissertation defence is concluded with a
ceremony led by the chairperson, where the cover of the
thesis and 4-5 theses are placed in the entrance of JTH.



Avdelningen ansvarar for att efter disputationen anordna
eventuell gemensam fika/lunch.

1.32 KRAV FOR DOKTORSEXAMEN

Féljande krav ska vara uppfyllda for att doktoranden ska
fa doktorsexamen:

o  kurskrav uppfylld enligt ASP,

e examensmalen enligt examensordning, bilaga 2,
Hogskoleforordningen, samt

e godkand disputation.

1.33 ANSOKAN OM EXAMENSBEVIS

For ansdkan om examensbevis finns blanketten Anstkan
om examensbevis inom forskarutbildning.

Doktoranden lamnar ansékan om examensbevis till
forskningshandléggare som ombesdrjer kontroll av att alla
krav dr uppfyllda. Ansokan om examensbevis signeras av
forskarutbildningschef.

Handlaggningstid for utfardande av examensbevis ar
6 - 10 veckor.

1.34 LONEJUSTERING EFTER DISPUTATION

For Ionejustering efter disputation finns blanketten
Lonejustering for doktorander anstéllda vid JTH.
Blanketten for 16nejustering signeras av huvudhandledare
och ldmnas till avdelningschefen.

1.35 FORSKNINGSHANDLAGGARENS

ATAGANDE - SUMMERING

| samband med licentiatseminarium och disputation
ansvarar forskningshandléggare for att ombesorja:

e arrangemanget runt spikningsceremonin (enbart
innan disputation),

e att deti seminariesalen vid licentiatseminarium och
disputation finns extra bord och stolar, dukar,
blommor, vatten och glas till opponent och
respondent,

o flaggning vid disputation,

o tilltugg for auditoriet efter disputationen (ej efter
licentiatseminarium) medan beslut fran
betygskommittén invéntas,

o tillhandahéllande av erforderliga protokoll,
arvodesrakning till opponenten och reserakning till
opponent och betygsndmnd, samt
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The department where the doctoral student belongs to is
responsible for organizing any joint coffee/lunch after the
defence.

REQUIREMENT ON DOCTORAL THESIS

The following requirements must be fulfilled before the
doctoral student may obtain a doctoral degree:

o all course requirements according to the ASP,

o fulfilled the qualitative targets according to appendix
2, in the system of qualifications in the Higher
Education Ordinance, and

e passed dissertation defence.

APPLICATION FOR DIPLOMA

The form Application for Diploma should be used when
applying for the diploma.

The doctoral student submits the application for diploma
to the research coordinator who checks that all
requirements are met. The associate dean of doctoral
programmes signs the application for diploma.

The time-limit for issuing the diploma is 6-10 weeks.

SALARY ADJUSTMENT AFTER DISSERTATION
DEFENCE

For salary adjustment after the dissertation defence, use
the form Salary Adjustment for Doctoral Students
Employed at JTH. The salary adjustment form is signed
by the main supervisor and shall be submitted to the head
of department.

RESEARCH COORDINATOR’S OBLIGATIONS —
A SUMMARY

In connection with the licentiate seminar and public
defence, the research coordinator is responsible for:

e arranging the nailing ceremony,

e preparing the venue before the licentiate seminar and
dissertation defence with tablecloths, flowers, water
to the opponent and respondent,

e requesting a flag for a dissertation defence day,

e arranging snacks after the dissertation defence (not
for licentiate), when waiting for the examining
committee’s decision,

e providing the protocol to the examiner/examining
committee, the remuneration claim to the opponent
and travel claim to the opponent and examining
committee, and

e providing giveaway to the opponent.



e giveaway till opponent

DEL 3

2 DOKTORAND VID JTH

2.1 DOKTORANDFORENING

Vid JTH finns en doktorandférening, DOCTA, som
tillvaratar doktorandernas intressen. DOCTA startades for
att skapa gemenskap och for att driva viktiga fragor som
angar doktorander.

Alla doktorander vid JTH &r automatiskt medlemmar,
dvs. anstallda doktorander, industridoktorander och larare
med viss del forskarutbildning i sin tj&nst. Till DOCTA
réknas &ven doktorander anstéllda vid JTH med antagna
vid annat laroséte.

Inom DOCTA utses en styrelse bestaende av tre
ledamoter som representerar de tre
forskarsutbildningsdmnen vid JTH. For uppdraget avsatts
5% av doktorandens institutionstjanstgoring, medel for
detta allokeras i forskarskolan.

DOCTA representerar doktoranderna i FUR,
rekryteringskommittén samt i fackliga grupperingar.

DOCTA ansvarar, med stdd av forskningshandlaggaren,
for alumninatverket med JTH:s utexaminerade doktorer.

DOCTA disponerar arligen en éverenskommen summa
medel for att arrangera olika typer av sammankomster for
doktoranderna. DOCTA ska arligen rapportera
genomforda aktiviteter samt aska medel for kommande ar
till forskarutbildningschefen. Detta bor ske i god tid innan
budgetarbetet, dvs. senaste 15 oktober.

2.2 DOKTORANDENS ATAGANDE

Doktoranden ska:

o folja de regler som framgar i Bestammelser och
riktlinjer for utbildning pa grund, avancerad och
forskarniva vid Jonkoping University och
kompletterande bestammelser rérande utbildning pa
forskarniva vid JTH,

halla sig uppdaterad rérande rutiner och regelverk for
forskarutbildningen och nér det géller anstéallda
doktorander aven om rutiner och regelverk for
anstéllningen,

fullfélja de atagande som anges i ISP och rapportera
om progression,
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PART 3

DOCTORAL STUDENT AT JTH

DOCTORAL STUDENT ASSOCIATION

At JTH there is a doctoral student association, DOCTA,
that safeguards the interests of the doctoral students.
DOCTA was started to create a community and to run
important issues related to doctoral students.

All doctoral students at JTH are automatically members,
i.e. employed doctoral students and teachers with some
degree of doctoral education in their employment.
DOCTA also includes doctoral students employed at JTH
but who are admitted at other HEI.

DOCTA appoints a board of three members representing
the three third-cycle subject areas at JTH. The graduate
school allocates funding for the assignment which is 5%
of the doctoral student’s institutional service.

DOCTA represents the doctoral students in FUR, in the
recruiting committee and in the trade union.

DOCTA, with the support of the research coordinator, is
responsible for the alumni network with JTH’s graduated
doctors.

Annually, DOCTA disposes of an agreed amount of
funding to arrange different types of gatherings for
doctoral students. DOCTA shall annually report
completed activities and request funding for the coming
year to the associate dean of doctoral education. This shall
be done in good time before the budget work or by
October 15 at the latest.

DOCTORAL STUDENT RESPONSIBILITY

The doctoral student shall:

comply with Regulations and guidelines for first,
second and third-cycle education at Jénkoping
University and additional regulations related to third-
cycle education laid down by the School of
Engineering,

keep himself/herself updated about practices, rules and
regulations related to doctoral education, and, as
concerns doctoral students employed by the School of
Engineering, also about rules and regulations related
to the employment,

fulfil his or her planned obligations as stated in the
ISP and report on the progress,



o bidra till en intellektuellt stimulerande
forskningsmiljo vid JTH,

e regelbundet uppdatera informationen om den egna
forskningen pa aktuell plats pa webben,

e ldgga in information om publicerade artiklar i DiVA,

e utdva hog professionell standard i alla aspekter av
arbetet, samt

o folja etiska regler och riktlinjer.

2.3 DOKTORANDTRAPPA

For doktorander anstéllda vid JTH regleras 16nen enligt en
sa kallad doktorandtrappa (MBL-protokoll).

Ingéngslonen for doktorander, trappans basniva, bestams
vid den érliga lonerevisionen

Nar doktoranden efter ett (1) ar fullgjort fordringarna
enligt den individuella studieplanen (ISP) hojs
manadslénen med 2,7 %.

Né&r doktoranden genomfort en godkand framléggning av
licentiatuppsatsen hojs manadslonen med 9,1 % fran
narmast efterfoljande manadsskifte. Hojningen utgar
retroaktivt 3 manader fran framlaggningsdatum.

Nar doktoranden genomfort en godkénd framléaggning av
doktorsavhandlingen héjs manadslonen med 4,2 % fran
narmast efterféljande manadsskifte. HGjningen utgar
retroaktivt 6 manader fran framlaggningsdatum.

3 HANDLEDARE OCH HANDLEDNING

Handledning av doktorander &r en central del av
forskarutbildning. Rollen som handledare beskrivs aven i
bestammelsen Organisationsplan fér Tekniska Hégskolan
i Jonkdping AB(JTH).

For varje doktorand ska minst tva handledare utses.

Matchningen av doktorand och handledare &r vasentlig.
Vdgledande principer kan vara urvalskriterierna i
annonsen for doktoranden, det planerade
forskningsprojektet, doktorandens tidigare erfarenheter
samt &mnes- och metodmaéssiga bakgrund, vilket ska
matchas med handledare som har relevant expertis och
intressen.

Handledare i en handledargrupp ska besitta kunskap och
kompetens som ar kompletterande och motsvarar
doktorandens behov under forskarutbildningen.

Vid formering av handledargrupp ska jamstalldhet och
mangfald beaktas.
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contribute to an intellectually stimulating research
environment at the School of Engineering,

regularly update the information about their research
on the assigned space on the website,

update DiVA with information about new
publications,

exercise high professional standards in all aspects of
his or her work, and

follow ethical rules and guidelines.

SALARY STAIR

The salary for doctoral students employed at JTH, is
regulated according to the so-called doctoral staircase
(MBL protocol).

The entry salary for doctoral students, which is the base
level of the staircase, is determined on the annual salary
revision.

When, after one year, the doctoral student has fulfilled the
requirements according to the ISP, the monthly salary
increases by 2.7%.

When the doctoral student has been approved on the
licentiate seminar, the monthly salary increases by 9.1%
from the next following monthly change. The increase is
done retroactively, 3 months from the date of the passed
licentiate seminar.

When the doctoral student has been approved on the
dissertation defense, the monthly salary increases by 4.2%
from the next following monthly change. The increase is
done retroactively 6 months from the date of the passed
dissertation defence.

SUPERVISOR AND SUPERVISION

Supervision of doctoral students is an essential part of the
doctoral education. The role as supervisor is also
described in the regulation Organisation plan at the
School of Engineering.

A doctoral student shall have at least two supervisors.

The match of doctoral students and their respective
supervisors is important. Guiding principles might be the
criteria in the position description, the intended research
project and the doctoral student’s previous experience
including their discipline and methodological
competence, which should be matched with the expertise
and interests of potential supervisors.

The composition of the team of supervisors should meet
the needs of the doctoral student during the doctoral
education.

When forming a team of supervisors, gender equality and
diversity should be taken into consideration.



For varje handledargrupp ska tid- och
ansvarsfordelningen mellan handledare vara tydlig.

3.1 KRAV PA HANDLEDARE

Samtliga handledare ska uppfylla de krav pa
uthildningsniva som faststalls i BRJU.

Samtliga handledare bor vara forskningsaktiva och ha
sarskild kompetens inom omraden som &r relevanta for
doktorandens forskningsprojekt.

Minst en handledare i handledagruppen ska ha genomgatt
handledarutbildning, det vill siga ha minst 4
hdgskolepodng kurs for handledning av doktorander eller
ha motsvarande kompetenspedagogisk utbildning. Minst
en handledare ska ha genomgétt handledarutbildning
redan vid handledningsprocessen start (enligt BRJU).
Handledare som saknar sadan utbildning bér genomga en
sadan under de forsta tva aren av handledningsprocessen.

HUVUDHANDLEDARE

Huvudhandledaren maste vara professor eller docent i ett
&mne som &r relevant for den aktuella doktorandens
forskning.

Huvudhandledaren ska i normalfallet vara anstalld vid
eller ha en tydlig koppling till JTH.

Huvudhandledaren boér ha tidigare handledningserfarenhet
frn utbildning pa forskarniva.

3.2 HANDLEDARES ATAGANDE

Alla handledare ska:

e halla sig uppdaterade vad galler fackhogskolans
rutiner och regelverk for forskarutbildning,

e stodja doktoranden att uppfylla examensmaélen som
anges i Examensordningen, bilaga 2
hdgskoleférordningen,

e stddja doktoranden i arbetet med att utforma och
genomfora forskning av god kvalitet,

o verka for att doktoranden har en rimlig
arbetsbelastning,

e stodja doktoranden att uppna kompetens for
arbetsuppgifter som faller inom akademiskt
vetenskapligt arbete (t. ex. att vara en del av ordinarie
akademisk verksamhet, skriva ansékningar, anordna
konferenser/symposier),

o végleda doktoranden vad galler olika karriarvégar,

e bjuda in doktoranden till natverk och bidra med
kontakter, samt

e paett forebildligt satt folja etiska regler och riktlinjer
och upprétthalla en hog grad av professionalism (t.ex.
rorande samférfattande, vid insamling, anvandning
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The distribution of time and responsibility for each team
of supervisors shall be clear.

REQUIREMENTS TO BE A SUPERVISOR

All supervisors shall fulfil the requirements regarding the
educational level, which are detailed in BRJU.

All supervisors should be active in research and possess
specific competence in fields relevant for the doctoral
student’s research project.

At least one supervisor shall have completed supervisor
training, which is at least 4 credits of a supervision course
for doctoral students or have equivalent competence. At
least one supervisor must have completed supervisor
training at the start of the supervision process (according
to BRJU). Supervisors who haven’t done such a course
should complete one during the first two years of the
supervision process.

MAIN SUPERVISOR

The main supervisor must be a professor or docent in a
subject relevant for the research of the doctoral student in
question.

The main supervisor shall in the normal case be employed
at or have a clear connection to the School of
Engineering.

The main supervisor should have previous supervision
experience as a supervisor in third-cycle education.

SUPERVISORS’ RESPONSIBILITIES

All supervisors shall:

o  keep updated regarding the school's routines and
regulations for doctoral education,

e support the doctoral student in fulfilling the
qualitative targets laid down in The Higher Education
Ordinance, Annex 2,

e support the doctoral student in the process of
designing and conducting research,

e work to ensure that the doctoral student has a
reasonable workload,

e support the doctoral student attaining competence for
tasks within the area of academic scientific work (e.g.
being part of ordinary academic activities, writing
applications, organizing conferences/symposia),

e guide the doctoral student in various career paths

e share networks and contribute with contacts, and

e asarole model follow ethical rules and guidelines
and maintain a high level of professionalism (e.g.
with respect to ethics in co-authorship, the use of
empirical data, and in relation to other colleagues).



och hantering av forskningsdata och i forhallande till
andra kollegor).

HUVUDHANDLEDARES ATAGANDE

Utover gemensamma ataganden ska huvudhandledaren:

o folja progressionen genom regelbundna méten,

e taansvar for arlig uppféljning av doktorandens
individuella studieplan (ISP) i dialog med
doktoranden,

e rapportera framsteg och avvikelser i ISP,

o sékerstdlla att obligatoriska avstdmningsaktiviteter
genomfors (t.ex. RP-seminarium, slutseminarium),
samt

e utse och bjuda in betygskommittee och opponent
infor disputation.

3.3 JTH:S ATAGANDE

JTH ska sékerstalla att antagna doktorander kan erhalla en
kontinuitet i handledningen.

JTH sékerstaller att forutsattningar finns for handledning
av antagna doktorander i enlighet med krav framstéllda i
BRJU genom att:

e tydlig information om forskarutbildningen finns
tillganglig for handledare och doktorander,

¢ nya handledare och doktorander erbjuds introduktion
till vad forskarutbildning vid JTH innebér, samt

o samtliga handledare har tid i sin tj&nst for
handledning.

Vidare ska JTH sékerstélla att handledare har mojlighet till
kompetensutveckling, genom att:

e erbjuda mojlighet for disputerade anstallda att
genomga en utbildning for handledning av
doktorander,

e kontinuerlig utveckling av verksamma handledare
genom kurser, seminarier och kollegialt larande, samt

e verka for att de disputerade anstallda som sa dnskar
erbjuds majlighet att bli handledare, om sa ar lampligt
utifran doktorandens behov.

3.4 ANDRING AV HANDLEDARE

Ibland kan situationer uppsta da det ar lampligt att
doktoranden byter handledare. Exempel pa saddana
situationer ar nér:

o handledaren blir langtidssjuk,
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SPECIFIC RESPONSIBILITY OF MAIN
SUPERVISOR

The main supervisor shall, apart from the joint
commitment:

e track the progress through regular meetings,

e  be responsible for the annual follow-up of the
doctoral student’s Individual Study Plan (ISP) in
dialogue with the doctoral student,

e report progress and deviations in the ISP,

e ensure that compulsory activities are carried out (for
instance RP-seminar, final seminar), and

e arrange committee and discussants for the final
seminar and defence.

RESPONSIBILITY FOR THE SCHOOL OF
ENGINEERING

The School of Engineering shall ensure that approved
doctoral students receive continuity in supervision.

The School of Engineering ensures that the conditions for
supervision of admitted doctoral students are in
accordance with the requirements presented in BRJU by:

e provide supervisors and doctoral students with clear
information about the third-cycle education,

e new supervisors and doctoral students shall be offered
introduction to third-cycle education at the School of
Engineering, and

o allocate time for supervision to all supervisors.

Furthermore, School of Engineering ensures that all
supervisors are given the opportunity to competence
development by:

o offering the research faculty opportunity to undergo
education for supervision of doctoral students,

e continuous development of active supervisors through
courses, seminars, and peer learning, and

e striving towards a broad engagement as supervisors
among the research faculty based on the doctoral
student's needs.

CHANGE OF SUPERVISOR

Sometime, situations may arise, when it is appropriate for
the doctoral student to change supervisor. Examples of
such situations are when:

e the supervisor becomes long time ill,



e en for nara relation uppstar mellan handledare och
doktorand eller mellan handledare i handledarguppen,

¢ handledaren ld&mnar sin anstéllning, eller

e det uppstar en oldslig konflikt mellan doktorand och
handledare.

Finns det en koppling mellan handledaren och det projekt
som doktoranden arbetar i, bor det 6vervégas om
doktoranden ska dven byta projekt i samband med
handledarbyte.

For andring av handledare ska blanketten Andring/Tillagg
av handledare anvéandas.

Vid JTH beslutar forskarutbildningschef om tillsattning
samt byte av handledare.

4 DOKTORANDKURSER

4.1 OBLIGATORISKA OCH VALBARA

KURSER

Forskarutbildningen omfattar total 240 hp. Vid JTH ar 60

av dessa 240 hp doktorandkurser och resterande del &r

avhandlingsarbete. Inom varje amne finns saval

obligatoriska som valbara kurser.

Inom forskarskolan Industriell produktframtagning finns

fem obligatoriska kurser:

e Industriell produktframtagning (5 hp)

e Vetenskapsteori och forskningsmetodik (4 hp)

e  Etik for ingenjorer och forskare (2 hp)

e  Grundldggande kommunikation och undervisningslara
(4 hp)

¢ Informationssdkning och vetenskaplig kommunikation

(3 hp)

De obligatoriska doktorandkurserna som &r gemensamma
inom forskarskolan Industriell produktframtagning &r
avsedda att ge doktoranden en bred och stabil grund samt
att ge kunskap om det akademiska arbetsséttet.

Varje forskarutbildningsdmne har egna obligatoriska
kurser, vilket framgar av den allménna studieplanen (ASP)
for respektive forskarutbildningsamne.

For att hitta lampliga doktorandkurser kan andra hdgskolor
och universitet kontaktas. Det finns dven nationella och
internationella forskarskolor som erbjuder
doktorandkurser.

Da doktorander i allménhet har undervisning i sin tjanst,
rekommenderas att doktoranden tidigt gar kursen
Grundlaggande kommunikation och undervisningslara
(eller liknande kurs).
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e atoo close relationship arises between the main
supervisor and the doctoral student or between
supervisors within the supervisor group,

e the supervisor leaves his/her employment, or

e there is an insoluble conflict between the doctoral
student and the supervisor.

If there is a link between the supervisor and the project in
which the doctoral student is working, it should be
considered whether the doctoral student should also
change project when changing supervisor.

For change of supervisors the form Change/Addition of
supervisor shall be used.

At the School of Engineering, the associate dean of
doctoral programmes decides on appointment, addition or
changing of supervisors.

DOCTORAL COURSES

MANDATORY AND ELECTIVE COURSES

The third-cycle education comprises a total of 240 credits.
At JTH, 60 of these 240 credits are doctoral courses and
the remaining part is the dissertation work. Within each
subject there are both mandatory and elective courses.

There are five mandatory courses within the Graduate
School of Industrial Product Realisation:
e Industrial Product Realisation (5 credits)
e Theory of Science and Research Methodology (4
credits)
e Ethics in Engineering Practice and Research (2
credits)
e Basic Communication and Teaching (4 credits)
e Information Literacy and Scholarly
Communication (3 credits)

The mandatory doctoral courses that are common for the
graduate school Industrial product realization, not only to
provide a deep and solid foundation, but also to contribute
with knowledge regarding academic working methods.

Each third-cycle subject area has also its own mandatory
courses, which can be seen from the general syllabus
(ASP) for the respective third-cycle subject areas.

To find suitable doctoral courses, other higher education
institutions and universities can be contacted. There are

also national and international graduate schools offering
doctoral courses.

Doctoral student’s time is often allocated for teaching. It
is, therefore, recommended that the course Basic
Communication and Teaching (or similar course) is
planned early.



4.2 ANMALAN TILL DOKTORANDKURS

JTH:s doktorandkurser annonseras pa webben, under

forskarutbildning. Information om kommande kurser ska
vara tillganglig minst 4 ménader innan planerad kursstart.

Doktoranden anméler sig till aktuell kurs via webben.

Forskningshandlaggare skickar en lista pa anmélda
doktorander till kursansvarig.

4.3 TILLGODORAKNANDE AV KURSER

Om huvudhandledaren beslutar att kurser som lasts pa
andra larosaten ska rdknas med som en del av
forskarutbildningen maste de tillgodoriknas.

Tillgodoraknad kurs ska inrapporteras i Ladok. Som
underlag anvénds blanketten Ansékan om
tillgodoraknande av kurs i utbildning pa forskarniva
tillsammans med kopior pa kursbevis (bevis pa godkand
kurs) och en kopia av kursplan.

Kurser pa grundniva eller motsvarande utbildning far inte
tillgodoréknas i utbildning pa forskarniva.

Kurser som avlagts pa avancerad niva eller motsvarande
utbildning far hogst tillgodoraknas till den del som gar
utdver behorighetskraven for utbildningen pa forskarniva
enligt den allménna studieplanen.

Om den s6kande inom ramen for utbildning pa forskarniva
ska tillgodoraknas kurser pa forskarniva eller del av
utbildning pa forskarniva som genomgatts med godkant
resultat fore antagning, ska detta framga vid antagning.

Tillgodoraknande gors bade av kurser som lasts som en
valbar kurs men det gors ocksa om en obligatorisk kurs ska
ersattas med en annan likvardig kurs.

Tillgodoraknande som gors for att ersétta en obligatorisk
kurs med en annan likvardig kurs ska alltid baseras pa en
prévning av kusens innehall, omfattning, niva pa
kurslitteratur och examinationsformer.

Prévningen genomfors av amnesansvarig pa forskarniva
efter beredning av huvudhandledare. Beslut efter prévning
fattas av forskarutbildningschef.

For ansokan om tillgodoraknande av licentiatexamen fran
annat laroséte finns blanketten Ansékan om
tillgodoréaknande av licentiatexamen vid antagning till
senare del.
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SIGNING UP FOR DOCTORAL COURSES

Doctoral courses at School of Engineering are advertised
on the web, under doctoral education. Information about
coming courses should be available at least 4 months
before the scheduled start of the course.

The doctoral student registers for the current course via the
web.

Research coordinator send a list of enrolled doctoral
students to the course coordinator.

ACCREDITATION

If the main supervisor decides that a course taken at other
university is to be included in the doctoral education, the
course must be accredited.

Accredited courses must be registered in Ladok. For this
purpose, use the form Application for credit transfer in
third-cycle education and to the form, a copy of the course
certificate and a copy of the course syllabus shall be
attached.

Courses at first-cycle level or equivalent education may
not be accredited to education at third-cycle level.

Courses taken at second-cycle level or equivalent
education may at most be accredited when exceeding the
requirements for the education at third-cycle level as stated
in the general syllabus.

If the applicant is going to transfer credits from third-cycle
education courses or part of a third-cycle programme
approved before the admission, this must be shown on the
admission.

Accreditation is made both by courses that have been read
as an elective course, but it is also done if a compulsory
course is to be replaced by another equivalent course.

Accreditation of courses on the third-cycle level will
always be based on a probation of the course contents,
scope, level of course literature and form of examination.

The assessment is done by the third-cycle subject area
responsible after processing done by the main supervisor.
The decision is taken by the associate dean of doctoral
programmes after the presentation of the assay.

At the School of Engineering, in order to make the
accreditation of a licentiate degree done at other higher
education institution use the form Ansdkan om
tillgodoréknande av licentiatexamen vid antagning till
senare del.



4.4 SEMINARIER

Inom forskarskolan Industriell Produktframtagning finns
avstdmningspunkter vars framsta syfte ar att sakerstélla
kvaliteten pa doktorandernas arbete. Ett exempel pa det ar
RP-seminarierna.

Olika seminarier fungerar som en métesplats for seniora
och juniora forskare inom forskarskolan och inom KK-
miljon SPARK.

Deltagande i seminarier kan vara poénggivande. For att
erhalla poéng kravs aktivt deltagande samt en kort skriftlig
reflektion for varje seminarietillfalle. Som underlag for
registrering i Ladok anvands blanketten Seminar Credits
within JTH Graduate School, vilken signeras av
huvudhandledare och lamnas till forskningshandlaggare.

5 PLANERING OCH GENOMFORANDE AV
DOKTORANDKURSER

51 PLANERING AV KURSUTBUD

Vid JTH finns en 4-arsplan for kommande
doktorandkurser. Grundprincipen &r att samtliga
obligatoriska kurser ska ges vartannat &r. Undantag &r
kursen Informationssdkning och vetenskaplig
kommunikation som ges arligen.

Planen uppdateras arligen av FUR, vid hostens forsta
mote.

Som underlag for den arliga planeringen sammanstaller
forskningshandléggare en behovsanalys som omfattar de
kurserna som behévs under kommande lasar. Analysen
baseras pa doktorandernas ISP och registrerade kurser i
Ladok.

Nér planen &r gjord for kommande lasar kontaktar
forskningshandlaggare kursansvariga larare och kursdatum
bekréftas.

Forskningshandlaggare informerar berérda
avdelningschefer om den 4-ariga planen for att mojliggora
planering av kursansvarig larares arbete.

Avdelningscheferna tilldelar tid ndr kursstart blivit
bekréftad av kursansvarig.

5.2 KURSPLAN

Vid JTH ar kursansvarig tillsammans med examinator
ansvarig for utveckling, planering och genomférande av
kursen, i samrad med amnesansvarig pa forskarniva.

Forslag pa ny kursplan lamnas till forskaruthildningschef.
Dérefter granskas forslaget av FUR. Som underlag for
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SEMINARS

As a part of the graduate school in Industrial Product
Realisation, there are reconciliation points, aiming to
quality assure the work carried out by the doctoral
students. The RP-seminars are such an example.

The different reconciliation points are also joint arenas for
senior and junior researchers within the different research
areas.

The doctoral student may get credits by participating in
seminars. Active participation and a written reflection
from each seminar are required. To get the credits
registered into Ladok, the form Seminar Credits within
JTH Graduate School shall be filled out. The form is
signed by the main supervisor and submitted to the
research coordinator.

PLANNING AND IMPLEMENTATION OF
DOCTORAL COURSES

PLANNING AV COURSE OFFERING

At JTH there is a 4-year plan for upcoming doctoral
courses. The main principle is that all compulsory courses
must be given every two years except the course
Information Literacy and Scholarly Information that is
given annually.

The plan is updated annually by FUR, at their first Autumn
meeting.

As a support for the annual planning, the research
coordinator makes a need analysis of the courses needed
during the coming year. The analysis is based on the
doctoral students’ ISPs and the courses registered in Ladok

When the plan is done for the coming academic year, the
research coordinator contacts the course responsible to
confirm the date of the course.

The research coordinator informs the relevant head of
department about the four-year plan enabling the planning
of the involved teacher’s work.

The head of department allocates time when the start of the
course has been settled by the course responsible.

COURSE SYLLABUS

At the School of Engineering, the course coordinator,
together with the course examiner, develops, plans and
carries out the course in consultation with the third-cycle
subject area responsible.

Proposals for a new course syllabus are submitted to the
associate dean of doctoral programmes. Subsequently, the



granskning finns handlaggningsordningen Granskning av
utbildningsplan, allmén studieplan och kursplan.

Vid JTH faststaller vd kursplan senast en manad fore
kursstart.

Forskningshandlaggare &r ansvarig for att kursplan 1aggs i
Kurslnfo och for att en kurskod tas fram.
Forskningshandlaggare &r ansvarig for att lagga ut
kursinformation pa webben.

5.3 EXAMINATOR OCH KURSANSVARIG

Ansvar for examinator och kursansvarig pa kurs pa
forskarniva framgar av bestimmelsen Organisationsplan
for Tekniska Hogskolan i Jonkdping AB(JTH).

Examinator i kurs pa forskarniva ska vara minst docent
eller motsvarande.

Vid JTH utser vd examinator for kurser pa forskarniva.

FUR g6r en uppdatering av examinatorer for
doktorandkurser i samband med den arliga planeringen av
kommande lasérs kursutbud.

54 GENOMFORANDE AV KURSTILLFALLE

Ett kurs-PM som innehaller detaljer om t ex schema,
lokaler och annat som doktoranderna behdver ha
k&nnedom om tas fram av kursansvarig och examinator.

Kurs-PM ska vara tillgangligt senast 4 manader innan
kursstart. Kurs-PM l&mnas till forskningshandldggare som
ansvarar for att tillgangliggora informationen pa webben
samt skapa ett kurstillfalle i Kursinfo som kopplas till
Ladok.

Forskningshandlaggare kan pa forfragan fran kursansvarig
vara behjalplig med administrativa uppgifter i anslutning
till kursens genomforande sdsom forbereda larplattform,
bokning av lokaler, utskick till doktorander.

Forskningshandlaggare lagger in kursdeltagare i Ladok.

Nér en kurs ar slutférd och deltagande doktorander har
examinerats och godkénts i kursen &r kursansvarig
tillsammans med examinator i kursen ansvarig for att
betyg registreras i Ladok. Betyg registreras i Ladok av
forskningshandlaggare, baserat pa underlag fran kursens
examinator

55 KURSUTVARDERING

Efter slutford kurs ska kursen utvarderas. Kursansvarig ar
ansvarig for att genomféra kursutvardering, redovisa
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proposal is reviewed by FUR. To support the review the
administrative procedure Review of programme syllabus,
general syllabus and course syllabus is used.

At the School of Engineering, the dean approves the
course syllabus no later than one month before the course
start.

The research coordinator ensures that the course syllabus
is registered in Kursinfo and for generating a course code.
The research coordinator is responsible for announcing the
courses on the web.

EXAMINER AND COURSE COORDINATOR

Responsibility for examiner and course coordinator in
third-cycle courses is described in the regulation
Organisation plan at the School of Engineering.

The examiner for a third-cycle course must be at least
docent or equivalent.

At JTH, the examiner for a third-cycle course is appointed
by the dean.

FUR conducts an annual reconciliation of examiners for
upcoming doctoral courses when planning the upcoming
course offer.

IMPLEMENTATION OF COURSE INSTANCE

The course coordinator and the examiner prepare a course-
PM containing details such as schedule, venues and other
information that doctoral students need to know for the
course.

The course-PM should be available no later than 4 months
before the course start. The course-PM shall be handed to
the research coordinator who is responsible for making the
information visible on the web and creating a course
instance in Kursinfo, linking it to Ladok.

Upon request from the course coordinator, the research
coordinator may support with administrative tasks in
connection with the course implementation such as
preparing the learning platform, booking of premises,
mailing to doctoral students.

Research coordinator adds course participants to Ladok.

When a course has been completed and the doctoral
students have been examined and approved, the course
coordinator, together with the examiner are responsible for
registering the grades in Ladok. Upon information from
the course examiner, the grades are registered into Ladok
by the research coordinator.

COURSE EVALUATION

At the School of Engineering, the course coordinator is
responsible for the course evaluation, presentation of



resultat och foresla atgarder till amnesansvarig pa
forskarniva och forskarutbildningschef.

Sammanstéllning av genomford utvérdering ska lamnas till
forskarutbildningschef for rapportering i FUR. Syftet med
utvérderingen &r kvalitetssékring och standig forbéttring av
kurser som ges pa forskarniva.

5.6 MEDEL FOR KURSGENOMFORANDE

Medel till kurser fordelas fran interna forskningsmedel. |
forsta hand ges medel for genomférande av de
obligatoriska kurserna. Undantag fran detta ska beslutas i
FUR.

Vid JTH finns en tilldelningsmodell for ersattning av
utveckling och genomférande av kurs pa forskarniva.
Féljande principer géller:

o Utveckling av kurs ersétts med 5000 sek/kurspoéng
(géller vid framtagning av ny kurs)

e Genomforande av kurs ersétts med 14 tsek/kurspodng
¢ 500 sek per deltagare och podng om antal deltagare
Overstiger 8

Det ar lampligt om den avdelning dér kursansvarig ar
anstalld finns ett objekt upprattat i Agresso for medel for
doktorandkurser.

For att rekvirera medel efter avslutad kurs ska blankett
Rekvisition av medel efter slutford kurs pa forskarniva vid
JTH anvandas. Till rekvisitionen ska kursutvérdering
bifogas. Rekvisition I[&mnas till forskarutbildningschef for
vidare distribution till ekonomi.

6 UPPFOLJINING AV
FORSKARUTBILDNINGEN
6.1 QROCHOQIP

Som en del av JU:s kvalitetsarbete sker en arlig
uppfdljning av forskarutbildningen. Detaljer for
genomfdrande beskrivs i Handlaggningsordning
Kvalitetsrapport (QR) och kvalitetsutvecklingsplan (QIP)
for utbildning pa forskarniva.

Vid JTH &r forskarutbildningschefen ansvarig for att
sammanstdlla Kvalitetsrapport (QR) och
kvalitetsutvecklingsplan (QIP) for forskarutbildningen.

Vid JTH uppréttas en gemensam kvalitetsrapport (QR) for
samtliga forskarutbildningsdmnen (QRscHooL ard cycle) SaMt
pa motsvarande satt en gemensam kvalitetsutvecklingsplan

(QIPscHooL 3rd cycle)-
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results and to propose actions to the third-cycle subject
area responsible and the associate dean of doctoral
programmes.

The evaluation shall be submitted to the associate dean of
doctoral programmes and reported to FUR. The purpose of
the evaluation is to assure for quality and continuously
improve the courses on the third-cycle level.

FUNDING FOR IMPLEMENTATION OF A COURSE

Funding for courses is allocated from the internal research
funding. In first place, funding is allocated for the
completion of the compulsory courses. Exceptions to this
shall be decided by FUR.

JTH has an allocation model for remunerating, developing
and implementing third-cycle courses. The principles are
following:

e  Course development is remunerated with 5000
sek/credits (applicable when developing a new course)

e Completion of course is remunerated with 14 tsek per
course credits

e 500 sek per student and credits if number of
participants is more than 8.

It is advised that the department where the course
responsible is employed, has an object number in Agresso
for doctoral course funding.

To request funding after a completed course, use the form
Requisition of funding for completed third-cycle course.
The course evaluation shall be attached to the requisition.
The requisition is handed in to the associate dean of
doctoral programmes, for further distribution to controller.

ANNUAL FOLLOW-UP OF THIRD-CYCLE
PROGRAMMES

QR AND QIP

As part of the JU’s quality assurance procedures, an annual
follow-up of the third-cycle education will be done.
Details regarding the procedure are described in the
administrative procedure Quality report (QR) and Quality
Improvement Procedure (QIP) for the third-cycle
education

At JTH, the associate dean of doctoral programmes is
responsible for compiling the Quality report (QR) and the
Quality improvement procedure (QIP) for the third-cycle
education.

At JTH, a joint Quality Report (QR) is established for all
third-cycle subjects (QRscHooL 3rd cycley and correspondingly
a joint Quality Improvement Plan (QIPscHooL 3rd cycle)-



Forskningshandlaggare ar ansvarig for att ta fram
erforderligt underlag for QR enligt Handlaggningsordning
Kvalitetsrapport (QR) och kvalitetsutvecklingsplan (QIP).

Forskarstudieledaren &r ansvarig for att sammanstalla och
redovisa resultat fran uppféljning av doktorandernas I1SP.
Sammanstélliningen utgdr underlag for QR och ska &ven
redovisas och diskuteras med handledarkollegiet, med
avdelningschefer och i FUR.

Amnesansvarig pa forskarniva ar ansvarig for att
sammanstalla de &mnesspecifika delarna till QR och QIP
for forskarutbildningen, forutom de delar som aligger
forsakringshandlaggaren.

DOCTA:s styrelse ar ansvariga for att sammanstalla
underlag fran doktorandforeningens arbete till QR och QIP
for forskarutbildningen.

Ovrigt underlag till QRscrooL 3rd cycte 0Ch QIPscHooL 3rd cycle,
som exempelvis resultat fran genomfoérda kursvarderingar,
doktorandenkater, programenkéter och alumnenkater,
sammanstalls av forskarutbildningschef.

Forskarutbildningsradet (FUR) ar remissinstans for
QRscHooL 3rd cycle 0Ch QIPscHooL 3rd cycle-

Fardigstalld QRscHooL 3rd cycte 0Ch QIPscHooL 3rd cycle. SKa
presenteras for avdelningschefer och distribueras till
handledarkollegiet och samtliga doktorander. Dokumenten
publiceras dven pa intranatet.

QRscrHooL 3rd eycle 0Ch QIPscHooL ard cycte & underlag vid
saval uppfdljning som arlig uppdatering av JTH:s
verksamhetsplan.

UPPFOLJNING AV INDIVIDUELL
STUDIEPLAN

6.2

Huvudhandledaren ansvarar for att doktorandens
individuella studieplan f6ljs upp och uppdateras minst en
gang per ar oavsett om doktoranden har varit aktiv eller
inte. Uppfdljning ska genomfdras av samtliga doktorander,
dvs. dven industridoktorand eller andra anstélld som
genomgar forskarutbildning.

Uppféljning innehaller bade en tillbakablick och en
planering for kommande ar. Det ar viktigt att eventuella
problem framgar av uppfoljningen.

Samtal och 6verenskommelser som behandlar svarigheter
eller som pa annat satt har betydelse for
forskarutbildningens fortskridande ska alltid dokumenteras
och kan bilaggas studieplanen nér det ar relevant. |
uppfoéljningen bor sarskilt stor omsorg laggas vid
beskrivningen av avhandlingsarbetets fortskridande och
maluppfyllelse.
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The research coordinator is responsible for producing the
required documentation for QR according to the
Administrative Procedure Quality Report (QR) and
Quality Improvement Plan (QIP).

The research study advisor is responsible for compiling the
results from the follow-up of the doctoral students’ ISPs.
The compilation is the basis for QR and shall also be
reported and discussed with the supervisors’ faculty, the
head of departments and in FUR.

The third-cycle subject area responsible is responsible for
compiling the subject specific parts for QR and QIP within
third-cycle education, except those parts that the research
coordinator is responsible for.

DOCTA’s board is responsible for compiling for QR and
QIP within third-cycle education, documentation regarding
the work done within the doctoral students’ association.

Other documentation for QRscHooL 3rd cycle aNd QIPscrHooL
3rd cycle, SUCh as results from course evaluations, doctoral
student surveys, programme surveys and alumni surveys,
are compiled by the associate dean of doctoral
programmes.

The doctoral programmes council (FUR) is the referral
body for QRscrHooL 3rd cycte aNd QIPscHooL 3rd cyce.

Completed QRscHooL 3rd cycle aNd QIPscHooL 3rd cycte Shall be
presented to the head of departments and distributed to the
supervisors “faculty and to all doctoral students. The
documents are also published on the intranet.

QRSCHOOL 3rd cycle and QIPSCHOOL 3™ cycle are the
bases for both follow-up and annual update of JTH’s
operational plan.

FOLLOW-UP OF THE INDIVIDUAL STUDY PLAN

The main supervisor is responsible for, at least once a year,
follow up and revise the doctoral student’s ISP. All
doctoral students, active or not, employed at the School of
Engineering or not, shall update the ISP at least once a
year.

The follow up includes, not only a look back on the studies
done, but also updates the study plan for the coming year.
It is important to highlight eventual problems during the
follow-up.

The conversation and agreements on how to handle
difficulties or anything else that in any way is important
for the progression within the third-cycle education must
always be documented and may, when of importance, be
attached to the individual study plan. In the follow-up, it is
very important to devote all attention to how the thesis



For doktorander anstéllda vid JU ska uppféljning och
uppdatering av ISP genomforas senast tva manader fore
forordnandets utgang.

Forskarstudieledaren &r ansvarig for att huvudhandledare
och doktorand informeras nar tre manader kvarstar av
forordnandet, via epost med kopia till avdelningschef

For att forordnandet ska forlangas kravs att den
individuella studieplanen &ar uppdaterad och faststalld (ej
aldre &n 6 manader), detta géller oavsett om doktoranden
ar antagen vid JTH eller vid annat larosate.

Forskarstudieledare genomfor uppfdljningssamtal med
samtliga doktorander, bade for de som &r antagna vid JTH
och foér de som &r antagna vid andra l&rosaten men har sin
anstallning vid JTH, i anslutning till att doktorandens
individuella studieplan revideras.

Resultaten fran forskarstudieledarens arliga
uppfdljningssamtalen rapporteras till avdelningschef,
handledare, &mnesansvarig pa forskarniva och
forskarutbildningschef som, vid behov, vidtar lampliga
atgarder.

7 KRAV PA AVHANDLINGAR

En avhandling vid JTH ska presentera doktorandens egna
vetenskapliga resultat, vilka baseras pa det
forskningsarbete som genomforts. De vetenskapliga
resultaten ska hélla sdan klass att de, efter
granskningsforfarande, publicerats eller kan anses vara
publicerbara i internationella sammanhang.

I avhandlingen ska tydligt framga vad som &r
doktorandens bidrag om det finns gemensamma studier
eller samforfattade artiklar. | det senare fallet anvands
blanketten Authorship statement.

Vid JTH &r standardmodellen en
sammanlaggningsavhandling, vilken bestar av en kappa
samt bilagda artiklar. I undantagsfall kan avhandlingar i
form av en monografi férekomma. En avhandling skrivs
normalt p& engelska. Oavsett vilken typ av avhandling &r
kraven pa kvalitet och kvantitet likvardiga

7.1 LICENTIATUPPSATS AV

SAMMANLAGGNINGSTYP

Kappan ska utgora en sammanhallen och enhetlig bild av
den forskning som bedrivits samt innehalla ett
vetenskapligt bidrag som baseras pa en syntes av de
bilagda publikationerna. Kappan ska kunna lasas och
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work and the goal attainment has been progressing or
reached.

Doctoral students employed at the School of Engineering
shall update the ISP at least two months before the
mandate expires.

When three months of the mandate are left, the research
study advisor is responsible for informing the main
supervisor as well as the doctoral student, by e-mail, with a
copy to the head of department.

In order to extend a doctoral student’s appointment, the
ISP has to be updated and established (not older than 6
months) whether they are admitted at the School of
Engineering or at any other higher education institution.

The research study advisor is also responsible for an
annual follow-up meeting with of all doctoral students,
both doctoral students admitted at the School of
Engineering and of doctoral students admitted at other
higher education institutions but employed at the School of
Engineering.

The results from the annual follow-up are reported to the
head of department, to the supervisors, to the third-cycle
subject area responsible and to the associate dean of
doctoral programmes who, when needed, takes adequate
measures.

REQUIREMENTS ON THESES

A thesis from the School of Engineering should present the
scientific results achieved by the doctoral student, based
on the research carried out. The quality of the scientific
results should hold a quality, allowing publication in peer-
reviewed, scholarly journals of a good international
standards.

The contribution of the doctoral students should clearly be
stated when there are joint studies or co-authored
contributions included. In the latter case, the form
Authorship statement is used.

As a standard, a thesis from the School of Engineering is
written as a compilation thesis, which means a cover
section together with appended papers. Only as an
exception a monograph thesis should be allowed. A thesis
is normally written in English. The quality and quantity
requirements of the thesis are the same, no matter thesis

type.

LICENTIATE THESIS OF COMPILATION TYPE

The cover section should provide a coherent and uniform
picture of the research carried out. It should contain a
scientific contribution based on a synthesis of the
appended papers. The cover section should be perceived



forstas som ett sammanhallet arbete utan att de bilagda
publikationerna nédvandigtvis lases.

I normalfallet utgérs de bilagda publikationerna av tre-
fyra artiklar. Antalet artiklar kan dock variera mellan
olika forskarutbildningsamnen beroende pa den tradition
som rader. Minst en av artiklarna ska vara av sadan
kvalitet att den beddms vara publicerbar i vetenskaplig
tidskrift.

Bidraget i varje artikel som forfattats tillsammans med
andra ska vara tydligt och anges i kappan.

Beroende pa den tradition som rader inom respektive
forskarutbildningsamne sa varierar omfattningen pa
kappan, men ett riktvéarde kan vara att en licentiatuppsats
omfattar 3050 sidor.

De artiklar som inkluderats i licentiatuppsatsen kan utgéra
delar av den efterfoljande doktorsavhandlingen.

7.2 DOKTORSAVHANDLING AV

SAMMANLAGGNINGSTYP

Kappan ska utgdra en sammanhallen och enhetlig bild av
den forskning som bedrivits samt innehélla ett
vetenskapligt bidrag som baseras pa en syntes av de
bilagda publikationerna. Kappan ska kunna lasas och
forstas som ett sammanhallet arbete utan att de bilagda
publikationerna nédvéndigtvis lases.

I normalfallet utgérs de bilagda publikationerna av fem
till &tta artiklar. Antalet artiklar kan dock variera mellan
olika forskarutbildningsamnen beroende pa den tradition
som rader. Artiklarna har publicerats eller haller sadan
kvalitet att de beddms vara publicerbara i vetenskapliga
tidskrifter alternativt accepterade for presentation vid
konferenser av god internationell kvalitet.

Minst tva av artiklarna bor vara publicerade eller
accepterats for publikation i en vetenskaplig tidskrift.

Beroende pé& &mnets tradition kan det krdvas att minst en
av artiklarna ar forfattad ensam av doktoranden.

Bidraget i varje artikel som forfattats tillsammans med
andra ska vara tydligt och anges i kappan samt i
blanketten Authorship statement.

Beroende pé den tradition som rader inom respektive
forskarutbildningsamne sa varierar omfattningen pa
kappan, men ett riktvérde for en doktorsavhandling kan

kan vara 40-80 sidor.
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as a coherent work that can be understood without reading
the appended papers.

The number of appended papers should normally be three
to four. However, the number might vary between the
different subject areas depending on the prevailing
tradition. At least one of the appended papers should hold
a quality allowing for publication in scholarly journals.

The contribution of the doctoral student in joint studies
and co-authored papers should be clearly stated in the
thesis.

Depending on the prevailing tradition in the subject area,
the extent of the cover section varies. As a guideline, a
range between 30-50 pages might be appropriate for a
licentiate thesis.

Papers included in the licentiate thesis might be part of
the subsequent doctoral thesis.

DOCTORAL THESIS OF COMPILATION TYPE

The cover section should provide a coherent and uniform
picture of the research carried out. It should also contain a
scientific contribution based on a synthesis of the
appended papers. The cover section should be perceived
as a coherent work that can be understood without
necessarily reading the appended papers.

The number of appended papers should normally five to
eight. However, the number might vary between the
different subject areas depending on the prevailing
tradition. The appended papers should be published,
accepted for publication or hold a quality allowing for
publication in scholarly journals, or as an alternative be
accepted for presentation at conferences with good
international standard.

At least two of the papers ought to be published or
accepted for publication in scholarly journals.

Depending on the subject’s tradition, it may be required
that at least one of the papers is written by the doctoral
student alone.

The contribution of the doctoral student in joint studies
and co-authored papers should be clearly stated in the
thesis and in the form Authorship statement.

Depending on the prevailing tradition in the subject area
in question, the extent of the cover section varies. As a
guideline, a range between 40-80 pages might be
appropriate for a doctoral thesis.



7.3 MONOGRAFI

En monografi ska ge en sammanhallen och enhetlig bild
av den forskning som bedrivits samt innehalla ett tydligt
vetenskapligt bidrag.

Beroende pa den tradition som rader inom respektive
forskarutbildningsamne sa varierar omfattningen pa
avhandlingar av monografiformat, men riktvarden kan
vara att en licentiatavhandling omfattar 100-200 sidor
och en doktorsavhandling 200-300 sidor.

| de fall avhandlingen (licentiat eller doktor) &r av typen
monografi ska det utdver den sammanhangande texten
finnas publikationer av samma omfattning och kvalitet
som i fallet med licentiat- och doktorsavhandlingar av
sammanldggningstyp, se ovan.

8 INDRAGNING AV RATTIGHETER

INDRAGNING AV RATT TILL
HANDLEDNING OCH ANDRA RESURSER

8.1

Indragning av rétt till handledning regleras av BRJU.

Vid Tekniska Hogskolan beslutar vd i &rendet om
indragning av rétt till handledning och andra resurser for
utbildningen efter beredning och forslag fran
forskarstudieledare och forskarutbildningschef i samréad
med operativ chef.

Resurser far inte dras in for tid d& doktoranden &r anstélld
som doktorand eller far utbildningsbidrag for
doktorandstudier.

Det aligger doktoranden att snarast meddela sin
huvudhandledare om eventuella avvikelser fran den
faststallda individuella studieplanen uppstar eller
forvantas uppsta. Framkommer det vid de arliga
uppféljningarna eller pa annat satt att doktoranden gjort
otillrackliga framsteg och i vasentlig méan asidosatt sina
ataganden enligt den individuella studieplanen, ska
avdelningschef och respektive &mnesansvarig pa
forskarniva informeras och atgarder vidtas. Om
problemen kvarstar trots att anstrangningar gjorts av
avdelningschef i samrdd med dmnesansvarig pé
forskarniva och huvudhandledare for att komma tillratta
ska forskarutbildningschefen och, om sa &r fallet,
examinerande laroséte (fakultetsndmnd eller utsedd
person) omgaende informeras om detta. Samtliga
handledare/bitradande handledare ska samlas till ett mote
initierat av forskarstudieledaren, dér doktorandens
situation behandlas utifran nedanstaende handlingar:

e beslut om antagning och underlag for antagning,
o aktuell allmén studieplan,
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MONOGRAPH

A thesis of monograph type should provide a coherent
and uniform picture of the research carried out, and
contain a significant scientific contribution.

Based on the prevailing tradition in the subject area in
question, the extent of a monograph thesis varies. As a
guideline, for a licentiate thesis between 100-200 pages
might be appropriate and for a doctoral thesis 200-300
pages.

When the thesis (licentiate or doctoral) is of monograph
type, there should also exist publications to the same
extent and standard as for theses of compilation type, see
above.

RETRACTION OF RIGHTS

RETRACTION OF RIGHT TO SUPERVISION AND
OTHER RESOURCES

The retraction of the right to supervision is regulated by
BRJU.

The decision about retraction of resources at the School of
Engineering is taken by the dean after processing and
proposal done by the research study advisor and the
associate dean of doctoral programmes in consultation
with the operations manager.

The resources shall not be withdrawn while the doctoral
student is still employed or if the doctoral student has a
grant for doctoral studies.

The doctoral student is responsible for, as soon as
possible, informing the main supervisor when divergences
from the established individual study plan arise or when
divergences are expected. The head of department as well
as the respective third-cycle subject area responsible, will
be informed and measures will be taken, if, during the
annual follow-up or in any other way, it is evident that the
doctoral student has not been making enough progress
and / or has neglected the commitments according to the
individual study plan. If the problem persists, despite
efforts done by the head of department in consultation
with the third-cycle subject area responsible and
supervisors, the associate dean of doctoral programmes
and eventually the examining higher education institution
(faculty board or designated person) must be informed
about the problem. All supervisors gather for a meeting
summoned by the research study advisor where the
situation will be handled based on the following
documents:

e decision of admission and the material for admission,



e individuell/a studieplan/er och genomférda
uppfoljning/ar,

e handledarnas bedémning av doktorandens arbete och
arbetssituation samt orsaker till att avhandlingsarbetet
inte fortskridit/fungerat som planerat,

o doktorandens beddmning av sitt arbete och orsaker
till att avhandlingsarbetet inte fortskridit/fungerat
som planerat,

o i forekommande fall: utredning/bedémning av andra
berorda parter, samt

e utredning gjord av forskarstudieledare.

I beredningen ska en utredning av aktuellt d&rende
genomforas under ledning av forskarstudieledare.

Examinator kan anlitas for en bedémning av arbetets
fortskridande.

Forskarstudieledaren sammanstaller en utredning, vilken
bor omfatta en kritisk granskning av JTHs hantering av
sin arbetsgivarroll, doktorandens och handledarnas
ataganden enligt studieplanen och en 6versiktlig
beddémning av doktorandens prestationer.

Forskarutbildningschefen tillstalls samtliga handlingar i
&rendet och gor en sammanfattande skriftlig beddmning
som underlag for beslut av vd samt informerar
avdelningschef och operativ chef om utfallet av
beddmningen.

Vd-beslut i drendet ska vara skriftligt och motiverat. Aven
JTHs fullg6rande av sitt tagande ska beaktas. Beslutet
ska ocksa innehalla en upplysning om att doktoranden har
mojlighet att dverklaga beslutet hos hdgskolans
dverklagandenamnd.

INDRAGNING AV RATT ATT VARA
HANDLEDARE

8.2

Vid val grundad misstanke om &sidosatta skyldigheter hos
handledare ska vd skriftligen uppméarksammas pa detta,
varvid en provning sker. Bade handledare och doktorand
ska ges mojlighet att yttra sig i samband med denna
prévning. Om det kan fastslas att en handledare i
vasentlig utstrackning asidosatt sina skyldigheter kan vd
besluta att dra in rétten for denne att vara handledare for
doktorander vid JTH. Indragen ratt att handleda
doktorander kan aterfas efter ansokan till vd, om det efter
fornyad provning kan fastslas att handledaren har nya
forutsattningar att uppfylla sina ataganden.
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e current general study plan

e individual study plan/ -s and follow-ups,

e the supervisors’ judgement on the doctoral students’
work and work situation as well as the reasons why
the thesis work didn’t proceed as planned

o the doctoral student’s judgement about her/his work
and the reasons why the thesis work didn’t proceed as
planned

o if relevant, investigation/judgement of other
concerned parties, and

e investigation done by the research study advisor.

An investigation of the current case shall be documented
under the direction of the research study advisor.

A reviewer may be hired for assessing the work in
progress.

The research study advisor conducts an investigation that
should include a critical review of how the School of
Engineering has handled the situation as the employer,
how the doctoral students’ and supervisors’ obligations
were assumed according to the study plan and how the
doctoral student’s achievements were estimated.

All documents regarding the matter will be send to the
associate dean of doctoral programmes that will make a
written summarized judgement as ground to a dean
decision and will inform the head of department and the
operations manager about the result of the judgement.

The dean-decision in the matter will be done in writing
and with a motivation. The School of Engineering’s
execution of fulfillment of commitments will also be
considered. The decision shall include information
regarding the right for the doctoral student to appeal to
higher education appeals board

RETRACTION TO THE RIGHT TO BE
SUPERVISOR

When existing well-founded suspicions on supervisor’s
neglected obligations, the dean shall be informed in
writing for an evaluation review. Both the supervisor and
doctoral student will be given the possibility to remark
upon the review. In case it can be proved that the
supervisor has neglected his/her obligations, the dean may
decide to withdraw his/her possibility of being supervisor
for a doctoral student at the School of Engineering.
Retracted right to supervise doctoral students can be
regained by sending a new application to the dean, if it
can be proved that the supervisor, after a new evaluation
review, has new conditions to fulfil his/her obligations.



INRATTANDE, ANDRING OCH
AVVECKLANDE AV AMNE FOR EXAMEN
PA FORSKARNIVA

9

Inrattande, andring och avveckling av amne for examen pa
forskarniva regleras av handlaggningsordning Inréattande,
revidering och avveckling av utbildningsprogram, &mne
for examen pa forskarniva och kurser.
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ESTABLISH, REVISION AND WITHDRAWAL
OF SUBJECT AREA FOR THIRD-CYCLE
QUALIFICATIONS

Establishing, revision and withdrawal of subject area for
third-cycle qualifications is governed by the administrative
procedure Establishment, revision and termination of study
programmes, subject areas for third-cycle qualifications
and courses.



CHECKLIST FOR LICENTATE SEMINAR

The following timetable is supportive when planning the time up to the licentiate seminar. The time in the
left-hand column is the minimum time before the licentiate seminar.

Time | Done
To do
before
Discuss the timetable up to licentiate seminar with supervisors
6 months D P P
[] | Book a date for the licentiate seminar (check with research coordinator if date is free)
[] | Book a venue
(] | The main supervisor has suggestions for a suitable opponent (faculty examiner)
At this point an opponent should have been agreed upon
4 months U P PP d P
] | Atthis point an examiner should have been agreed upon
7 | The main supervisor should inform the associate dean of doctoral programmes about the
agreed opponent and the examiner
7 | Inform the research coordinator about the date of the seminar
2 months [] | The doctoral student contacts the research coordinator for the ISBN-number, series number
[] | The doctoral student writes a short text for the blurb about him-/herself and his/her research
] | Check publication rights for the journals involved
] | Contact research coordinator for information about the printing company
5 weeks ] | Ladok excerpt signed by the main supervisor confirming that all courses are fulfilled. If all
courses are not fulfilled, a signed explanation from the main supervisor shall be sent to the
associate dean of doctoral programmes.
] | Form Authorship statement filled out and signed by involved authors
] | Form Approval for submission of licentiate thesis filled out and signed by the examiner
] | Contact the research coordinator for the pages Dissertation series
Send the manuscript to the printing compan
5 weeks ] p p g pany
] | Electronic notification - send the final pdf-file from the printing company to the library
4 K 7 | The main supervisor is responsible for sending the Notification of licentiate seminar to JU
Weeks registrar and NUF. The registration should be at NUF no later than 4 weeks before the
licentiate seminar
3 K ] | Send the licentiate thesis to the opponent (spiral-bound thesis available for the doctoral
WEEKS student and for the opponent)
1| Send 5 theses to the library
[1| Send 1 thesis, signed by the examiner, to the registrar to be archived
[] | Other distribution of the book
0 weeks All courses must be fulfilled and registered in Ladok
0 weeks LICENTIATE SEMINAR
After the ] | Apply for your Diploma
seminar 1 | Apply for admission for doctoral education second part
7 | Adjust your salary!
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CHECKLIST FOR PUBLIC DEFENCE

The following timetable is supportive when planning the time until the dissertation defence. The time in the
left-hand column is the minimum time before the dissertation defence.

Time

Done

T
before 0 do
6-9 month O | Discuss with supervisors a timetable for the dissertation defence

0 | Book atime for the dissertation defence

O | Book avenue

O | The main supervisor suggests a suitable opponent and examining committee

J | Book a date and arrange an opponent for the final seminar

3-6 months FINAL SEMINAR
4 months O | Atthis point, both the opponent and the examining committee should have been agreed upon
(equal gender representation and conflict of interests)

O | The main supervisor should discuss with the associate dean of doctoral programmes about the
agreed upon opponent and examining committee and prepare the application to NUF

O | The doctoral student should submit to the research coordinator, information about the dissertation
defence and nailing ceremony

2 months O | The doctoral student contacts the research coordinator for ISBN-number, series number and
information about the printer company

O | The doctoral student fills out the form to the printing company regarding the cover of the thesis
and the “spikblad”. Both are available on the intranet and should be submitted in PDF format

O | The “kappa” and the articles shall be submitted in PDF format. Check publication rights for the
journals involved. When unsure you may get help from the library

2 months The main supervisor is responsible for sending the Application for Public Defence to JU registrar
and NUF. The application should be have been received by NUF at least 2 months before the
defence. Attach to the application:

O | Ladok extract signed by the main supervisor confirming that all courses are fulfilled. If all
courses are not fulfilled, a signed explanation from the main supervisor shall be sent to the
associate dean of doctoral programmes together with the Application for Public defence.

O | Form Authorship statement filled and signed

O | Copy of signed minutes of the final seminar

5 weeks O | Send the manuscript to the printing company in PDF format

O | Contact the research coordinator for the pages “Dissertation series”

4 weeks O | The doctoral student sends 2 theses, one of them “pierced” to the for signature and text “Ma
spikas”. The “pierced” thesis will be “nailed” and the other one will be sent to the registrar.

O | Prepare the electronic notification

O | The doctoral student prepares a press release. The PR and Marketing department will contact the
doctoral student

3 weeks O | The doctoral student “nails” the thesis at JTH, in the entrance

O | Send the doctoral thesis to the opponent (spiral-bound thesis available just for the opponent and
for the doctoral student) and to the examining committee

O | Send 5 theses to the library

O | Other distribution of the thesis is decided by the supervisors and the doctoral student

0 weeks All courses must be fulfilled and registered in Ladok
0 weeks DISSERTATION DEFENCE
After the O | Apply for your degree certificate - Diploma
defence
O | Adjust your salary!
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